
DEPARTMENT OF THE NAVY 
U.S. NAVAL SUPPORT ACTNITY NAPLES ITALY 

PSC 817 BOX 1 
FPO AE 09622-0001 

NA VSUPPACT NAPLES INSTRUCTION 55 12.51 

NA VSUPPACTNAPLESINST 55 12.51 
N34 

13 APR 2021 

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: INSTALLATION ACCESS CONTRO L TO U.S. NAVAL SUPPORT ACTIVITY, 
NAPLES, IT ALY 

Ref: (a) NA VSUPPACTNAPLES INST 5530. 1 A 
(b) U.S. Navy Regulations, 1990 
(c) OPNAVINST 3440. 17A 
(d) O PNAVINST 5530.1 4E 
(e) NAVSUPPACTNAPLESINST 11240.19G 
(t) HQ USEUCOM AT OPORD 20- 12 
(g) CNIC INST M-5530.1 
(h) NAVSUPPACT Naples Security SOP 5702 
(i) DoD 5200.08-R 
U) 1FC NATO Post Regulation 72 
(k) NAVSU PPACT Naples Security SOP 5350 
(I) NAVSUPPACT Naples ltr 55 12 of24 Feb 20 
(m) CNIC M-5530.2 
(n) NSA NAPLES SOP #5805 

Encl: ( I) Unescorted Access Matrix 
(2) Sample Identification Cards 
(3) Temporary Access Procedures 
(4) Procedures for Obtaining Local National/Contractor Ident ification Cards 
(5) Access Procedures for Ital ian Environmental, Labor, and Safety Inspectors 
(6) NAVSU PPACT Naples Multiple Day Pass Request Form 
(7) SECNA V Form 55 12/ I DON Local Population ID Card/Base Access Pass Registration 
(8) Naval Support Activity Fitness Requ irements 
(9) Notice of Sponsorship Violation 

I. Purpose. To establish procedures governing the admission of personnel and veh icles on board 
U.S. Naval Support Activity (NA VSUPPACT), Naples, Italy. This instruction is a complete revision 
and should be read in its entirety. 

2. Cancellation. NA VSUPPACTNAPLESINST 55 12.51-1 

3. Background. Per references (a) through (o), the Command ing Officer (CO), NAVSUPPACT 
Naples is vested with the authority to contro l al l personnel and vehicles accessing the U.S. Navy 
installations at Capodichino, Gricignano Support Site, Lago Patria Receiver Site, and Admiral 
Carney Park. 
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4. Scope. Access to NA VSUPPACT Naples is lim ited for reasons of military security and force 
protection. Th is instruction governs access to all NA VSUPPACT Naples installations, w ith the 
exception o f Gaeta, and applies to a ll personnel, regardless of status, unit, organization, service 
affi liation, or nationality. 

5. Policy 

a. Per references (a) and (b), Installation COs have the authority and responsibility to protect 
personne l, equipment, and fac il ities under their control. 

b. The authority to grant, deny, or restrict access to NA VSUPPACT Naples rests w ith the CO of 
NAVSU PPACT Naples. Personne l access to NAVSUPPACT Naples is a privilege, not a right. 
Access is granted at the CO' s discretion. 

6. Responsibility 

a. Installation Security Officer (SECO). Responsible fo r the overall enforcement and 
implementation of the po licy and procedures set forth in this instruction, to include training of 
Security Department, Auxiliary Security Force, and Reserve Security Force personnel. SECO will 
be responsible for reissuing this instruction every 2 years . 

( I) Pass and Identification (ID) Office technicians. Responsible for issu ing installation 
passes to Local National (LN) employees, and contractors. Responsible for processing and issuing 
temporary access requests and passes not exceeding 90 days in length. The SECO is delegated "by 
direction" authority for access requests of this nature. Questions concerning base access shall be 
directed to the NA VS UPP ACT Naples Pass and ID Offices, and/or the SECO. 

(2) Sentries. The safety and security of the installation, fac ilities, personnel, and mission are 
always a Sentry' s first consideration. Sentries are respons ible for enforcing this instruc tion's polic ies 
and procedures at a ll NAVSU PPACT Naples pedestrian and vehic le Entry Control Points. Sentries 
will veri fy a ll personnel seeking to gain access to the insta llation have proper and valid military or 
c ivilian credentia ls and will be respons ible for administering and issu ing temporary access passes 
when the Pass and ID Offices are closed as per reference (e). The Section Chie f shall determine that 
a temporary access pass should be granted. 

(3) Visitor Control technicians. In accordance w ith reference (n), Visitor Control 
Technicians are respons ible for: 

(a) Conducting background checks of a ll visitors to ensure they meet the minimum 
fitness requirements per enclosure (8); 

(b) Maintain on record the SECNA V Form 5512/ 1 for visitors, which wi ll be maintained 
for three years per reference (n). 

(c) Conducting background checks when required for a positive finding from Defense 
Biometric Identification System (DBIDS) scanners. 
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(d) Conduct all local a rea background checks in accordance w ith references (n) and (o). 

b. Staff Judge Advocate (SJA). Respons ible for providing legal advice to the CO, SECO, and 
Pass and ID supervisors regarding access inquiries, especially those not explic itly identified in this 
instruction. SJA shall review base access requests for agents, mission-related official visitors that 
inc lude requests fo r Navy Exchange and Commissary shopping privileges, and all access requests 
from foreign vessels. Such requests shall be routed to the SECO via Pass and ID Office. 
Additionally, the SJA shall provide the SECO and Pass and ID Supervisor with copies of al l letters 
issued to personnel who are barred from entering or whose access is restricted within 
NAVSU PPACT Naples facilities. 

c. Background Checks. Background checks will be completed in the order requested, and 
within 30 days of receipt, prioritizing mission related background checks. Historical background 
checks will be conducted through Opefox, utiliz ing Defense Central Index of Investigations (DCII), 
National Crime Information Center (NCIC), and Interstate Identification Index (Ill). Current 
background checks w ill be conducted using DBIDS scanners or DBIDS computers through Identity 
Matching Engine fo r Security Analysis (JMESA) for U.S. c itizens only. Background checks will be 
conducted by designated Pass and ID technicians, Command Investigators Division (CID), Naval 
Criminal Investigative Service (NCIS) or other capable interna l agencies within the 
CNREURAFCENT AOR. Background checks with positi ve findings w ill have a command 
letterhead generated and routed to SJA. SJA may direct the member on a redress and appeals 
process. 

7. Personne l Access Requirements 

a. Personnel a re required to present appropriate, valid ID to the Sentries in order to ga in access 
to the installation. 

b. The ability to access specific NA VSUPPACT Naples locations based on status, and the form 
o f ID required is outlined in enclosure ( 1 ). The Department of Defense (Do D) Common Access Card 
(CAC) and DBIDS are the normal means o f base access. Samples of other forms of ID, which grant 
access to NA VSUPPACT Naples, can be found in enclosure (2). Procedures for obtaining temporary 
visitor access are contained in enclosure (3). Procedures fo r LN employees and contractors to ga in 
access are contained in enclosure (4). Procedures for LN inspectors to gain access, when on official 
business, are contained in enclosure (5). 

Note. ID card samples presented in enclosure (2) are the most frequent fonns of ID used to gain 
access to NA VSUPPACT Naples installations. Samples depicted are not a ll inclus ive, but shall be 
used as a guide. Some variations may or may not grant access and questions should be directed to 
the SECO. In some instances, supporting documentation (i.e. travel orders, leave papers, or work 
contract), may be required fo r access. 

c. During Force Protection Conditions ( FPCON) CHARLI E and DELTA, the fo llowing 
additional rules apply: Personnel authorized base access onboard NAVSUPPACT Naples 
Capodichino and Lago Patria insta llations are limited to active duty mi litary and mission essential 
c ivilian personnel, as defined in reference (c). Mission essentia l personnel must be previously 
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identified by commands and must be identified via roster provided to the Emergency Management 
Officer. Failure to submit and update these rosters will cause s ignificant delays to access, impacting 
the mission. Requests for exception for emergency purposes will be addressed on a case-by-case 
basis. 

d. All personnel entering NA VSUPPACT Naples installations who are ten years o ld or older are 
required to have a current, proper ID. Individuals who possess multiple DoD ID cards (e.g. a 
military retiree who is a lso a U.S. Government c ivilian employee) are required to use the appropriate 
fo rm of ID that represents their affi liation with NA VSU PPACT Naples and purpose for which they 
are entering the installation as per reference (e). 

8. Barment. Per reference (b), the CO has the authority to bar personnel from accessing the 
installation. Individuals barred from NA VSUPPACT Naples shall not be granted access un less 
permission is otherwise granted in writing by the CO. Barred personnel who possess a 
NA VSUPPACT Naples installation pass and attempt to gain access without an authorized exception, 
shall have their installation pass confiscated and denied access. 

9. Lost or Stolen ID Cards. Lost or stolen ID cards represent a serious risk to safety and security. 
Any personnel whose CAC, DBIDS badge, or other installation pass is lost or stolen must file a 
statement with NA YSUPPACT Naples Security Department immediately. The Security Department 
will issue a lost or stolen identification form and to the issuing Pass and ID Office fo r lost or stolen 
DBIDS badges as per reference (I). Any credential reported lost or stolen that enabled the holder 
access to any restricted area will be reported immediately to the commands security manager so the 
card can be terminated in the system. Additionally, any credential with access to the aircraft apron 
wi ll be reported to the Air Operations department point of contact immediate ly so access can be 
modified to deny the lost/stolen card. 

I 0. North Atlantic Treaty Organization (NA TO) Personnel 

a. Host nation and foreign personnel stationed at Joint Forces Command (JFC) Naples have 
limited access to NAVSUPPACT Naples, depending upon FPCON and as delineated in enclosure 
(2). These personnel must present their JFC-issued North Atlantic Treaty Organization (NATO) ID 
card for access, samples of which are provided in enclosure (2). 

b. NA TO Forces who are assigned Temporary Additional Duty (TAD)ff emporary Duty (TOY) 
to a NA TO command w ithin Italy must have appropriate ly endorsed NATO orders. Personnel who 
do not have orders but require access shou ld fo llow the procedures outlined in enclosure (3). 

c. Due to vetting process outlined in reference (k), NATO personnel may be granted full, 
unescorted access to NA VSUPPACT Naples installations with the exception of Admiral Carney Park 
and Satellite Communication (SA TCOM) Lago Patria receiver s ites. 

11. Distinguished Visitors. Commands requiring Distinguished Visitor access sha ll coordinate 
access with the NA VSUPPACT Naples Protocol Office. 
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12. Escort Privileges 

a. Personnel using their escort privileges are responsible and accountable for their guests at all 
times. It is the responsibili ty of members exercising such privileges to read and abide by this 
instruction and all other applicable directives. Failure to abide by the rules and regu lations set forth 
may result in temporary or permanent loss of sponsorship privileges. 

b. With the exception of active duty U.S. military personnel, sponsors must be at least 18 years 
to be granted escort privileges at NA YSUPPACT Naples. The fo llowing limitations apply: 

(1) LN employees and LN contractors. LNs may only sponsor personnel who are a minimum 
of 18 years of age during working hours and for official business purposes only. 

(2) During Force Protection Conditions ALPHA or BRA VO, escort privileges may be fully 
applied. During FPCON CHARLIE, escort privileges are limited and during FPCON DELTA, no 
escort privileges are permitted. A fu ll breakdown of escort privileges and the number of guests 
permitted to be escorted are found in the charts below: 

FPCON NORMAL, ALPHA, AND BRA VO 
FOLLOWING THE FOLLOWING THE FOLLOWING 

PERSONNEL HA VE PERSONNEL HA VE PERSONNEL HA VE NO 
FULL ESCORT LIMITED ESCORT ESCORT PRIVILEGES: 

PRIVILEGES AND MAY PRIVILEGES AND MAY 
ESCORT FOUR ESCORT TWO VISITORS 

VISITORS PER PERSON: PER PERSON: 
• U.S. Active duty military • U.S. military retirees and their • Non-DoD Contractors. 
and their dependents over the spouses. 
age of 18. • Ita lian Carabinieri/Polizia. 

• DoD civilians/ DoD • DoD civilians/DoD contractors • Inactive reservists and their 
Contractor personnel and personnel on T AD/TDY orders. dependents. 
their dependents over 18 
years, with DoD ID • Ital ian Air Force with an 
"Overseas". installation badge. 

• U.S. Embassy/ Consulate • NATO/JFC brown ID card 
personnel and their spouses. holders. 

• Activated reservists with • A 11 other personnel not 
their orders. specifically mentioned in this 

matrix. 
• NATO/JFC personnel who 
have red or blue JFC ID 
cards and their dependents 
over 18 years. 
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FPCON CHARLIE 

FOLLOWING THE FOLLOWING THE FOLLOWING 
PERSONNEL HA VE PERSONNEL HA VE PERSONNEL HA VE NO 

FULL ESCORT LIMITED ESCORT ESCORT PRIVILEGES: 
PRIVILEGES AND PRIVILEGES AND MAY 

MAY ESCORT FOUR ESCORT TWO VISITORS 
VISITORS PER PER PERSON: 

PERSON: 
None • Limited escort privi leges may • U.S. military retirees and their 

be granted with the CO's spouses. 
approval, on a case by case basis, 
for the personnel listed below: • Non-DoD contractors. 

• U.S. Active duty military and • NATO/JFC personnel. 
their dependents over the age of 
18. 

• Ital ian Air Force personnel with 

• DoD civi lians/DoD contractor 
installation badge. 

personnel with DoD "Overseas" • Italian Carabinieri/Polizia. 
ID 

• U.S. Embassy/ Consulate 
• Inactive reservist and their 
dependents. 

personnel. 

• All other personnel not 
specifically mentioned in this 
matrix. 

FPCON DELTA 

THE FOLLOWING THE FOLLOWING THE FOLLOWING 
PERSONNEL HA VE PERSONNEL HA VE PERSONNEL HA VE NO 

FULL ESCORT LIMITED ESCORT ESCORT PRIVILEGES: 
PRIVILEGES: PRIVILEGES: 

None None None 
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13. Vio lation o f Escort Po licy. Personne l who vio late the escort procedures and po licies outlined 
within this instruction w ill be issued a sponsorship violation letter. This may result in an immediate 
loss of escort privileges. The CO has the authority to suspend or revoke escort privileges at any time. 
Personnel found in violation may submit a written request fo r appeal to the Security Officer via the 
Pass and ID office. Recommend appeal be sent to SJA via the Security Officer. 

Note. For the first vio lation, issuing authority shall issue a 15-day suspension of sponsor privileges. 
Notification via e-mail shall be made to the Pass and ID Lead Petty O fficer (LPO). Notification shall 
include a brief synops is, the date, the time, and name of issuing authority. The mil itary Pass and ID 
Technician or Sentry sha ll annotate the vio lation as a Desk Journal entry in CLEOC/NJIS. For the 
second vio lation, the issuing authority shall repeat the same steps as for the first vio lation, annotating 
that it is the second offense and issue a 30-day suspension. The mi litary Pass and ID Technician or 
Sentry shall annotate the violation as a Desk Journal entry in CLEOC/NJIS. For the third violation 
an Incident Complaint Report ( IC R) shall be generated in CLEOC/NJ[S. SJA shall issue a 
permanent suspension of sponsorship privileges. If it is determined false or misleading in fo rmation 
or documents are provided by the sponsor, an JCR shall be generated. The sponsor shall be advised 
of their Military Suspect's Acknowledgment and waiver of rights or Civi lian Suspect's 
Acknowledgment and waiver of rights, accordingly. 

V io lations of NAVSU PPACT Naples and ID po licy include: 

a. Loss of issued passes. 

b. Leaving vis itor unattended while on the installation. 

c. Visitor attempting to return the pass without the sponsor present. 

d. Sponsor attempting to return passes without visitor present. 

e. Taking the cards off the issuing installation. 

f. Not returning cards within the 24-hour limit. 

g. Attempting to provide fa lse or mis leading in formation or documents to gain visitor access. 

14. NCIS Special Agent Operational Escort Procedures. Per reference (e), NCIS members with 
credentia ls are afforded access to NA VS UPP ACT Naples insta llation. NCIS members, their 
vehicles, and all occupants therein, shall be exempt from routine search; persons under escort by 
NCIS members will not be required to identify themselves or be impeded. 

15. Access Procedures for Italian Labor and Environmental/Safety Inspectors. See enclosure (5) for 
procedures and list of personnel to contact immediately. 

16. Aircrew Authorization. NA VSUPPACT Naples Operations O fficer (OPSO) shall request 
Capodichino access for NA TO aircrew from the SECO. The OPSO shall submit a memorandum on 
o ffic ia l 
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letterhead to the SECO, via the Pass and ID office, stating the aircrew member's names, 
identification card numbers, and duration of stay. The OPSO is delegated "by direction" authority 
for access requests of this nature. 

17. NATO Air Lifts. Prior arrangements must be made through the submission of a base access 
request to the SECO (ten working days in advance, as able) for access to Capodichino. NA TO 
personnel are required to be taken directly to and remain within the air terminal. All weapons and 
ammunition shall be reported in the request per reference (i) and as outlined in enclosure (3). 

18. Citizens of China and Russia. Citizens of China and Russia may not be sponsored onto the 
installations without prior arrangements via submission of a base access request to the CO (ten 
working days in advance, as able) for access to Capodichino and Gricignano installations. 

19. Vehicle Access 

a. All U.S. and NATO personnel residing in Italy are required to register their vehic les with the 
Motor Vehicle Registration Office (MVRO) per reference (t). 

b. LN permanent employees and contractors shall register their vehicle with the Pass and ID 
Office when they receive or renew their installation pass. Personnel registering the ir veh icle are 
required to present all documentation required by local laws, in addition to the requirements set forth 
in reference (f). 

c. Personnel who require temporary vehicle access will be issued a temporary vehicle pass (i.e., 
new vehicle purchase or use of temporary vehicle during repairs). Personnel must provide proof of 
insurance, Italian translation of license or other valid international driver' s permit, and reason for 
pass. Rental cars are allowed with a va lid ID card (for personnel who have installation access) and 
rental agreement. 

20. Inspections. Per reference (e) personnel and veh icles are subject to inspections during entry, 
transit, and exit from NAVSUPPACT Naples installation. Vehicle drivers are reminded to obey all 
local traffic laws and signal directions. 

21. Denied Access 

a. Personnel who do not present valid and appropriate ID upon entry will be denied access. 

b. Access to NA VSUPPACT Naples insta llations wi ll be denied to c itizens of countries 
designated by the U.S. Department of State as supporters of or state-sponsors of terrorism. For 
redress procedures and installation level approval for any of these persons who request escorted or 
unescorted entry, refer to the SJA. Refer to www.state.gov for a list of state sponsors of terrorism. 

22. Actions. Violation of this instruction is punishable under Article 92 of the Uni form Code of 
Military Justice. Civil ian personnel and dependents violating the regulations established herein are 
subject to administrative action at the discretion of the CO. 
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23. Other Exceptions. Requests for exception to this instruction shall be made in writing to the CO 
via the SJA and Executive Officer. All requests shall be accompanied by an endorsement from the 
requestor's command. 

24. Records Management 

a. Records created as a result of this instruction, regardless of format or media, must be 
maintained and dispositioned per the records disposition schedules located on the Department of the 
Navy Assistant fo r Admin istration, Directives and Records Management Division porta l page at: 
https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-and-lnformation
Management/ Approved%20Record%20Schedu I es/Forms/ A 111 tems.aspx. 

b. For questions concerning the management of records related to this instruction or the records 
disposition schedules, please contact the local records manager or the OPNA V Records Management 
Program (DNS- 16). 

25. Review and Effective Date. Per OPNA YIN ST 5215. 17 A, NA VS UPP ACT Naples will review 
this instruction annually on the anniversary of its effective date to ensure applicabil ity, currency, and 
consistency with Federa l, Department of Defense, Secretary of the Navy, and Navy policy and 
statutory authority using OPNA V 5215/40 Review of Instruction. This instruction will be in effect 
for IO years unless revised or cancelled in the interim and will be reissued by the I 0-year ann iversary 
date if it stil l required, un less it meets one of the exceptions in OPNA VINST 5215.1 7 A, paragraph 9. 
Otherwise, if the instruction is no longer required, it will be processed for cancellation as soon as the 
need for cancellation is known fo llowing the guidance in OPNA V Manual 52 15.1 of May 20 16. 

Releasabi lity and distribution: 
NA YSUPPACTNAPLESINST 52 I 6.4DD 
Lists: I through IV 
Electronic via NA YSUPPACT Naples website: 

LMt l Jw. ~ART 

https://www .cnic.navy .mi 1/regions/cnreura fcent/instal lations/nsa _ naples/about/departments/adm inistr 
ation n I/administrative services/instructions.html - -
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UNESCORTED ACCESS MATRIX 

PERSONNEL NAVSUPPACT NAPLES INSTALLATION 

CAT EGORY CAPODICHJNO GRICIGNANO ADM CARNEY 
PARK 

U.S. Active Duty 
Military, Reserves & w/proper DoD ID 
Dependents 

w/proper DoD ID w/proper DoD ID 

DoD Civilians, DoD 
Contractors & w proper DoD JD 
Dependents 

w/proper DoD ID w/proper DoD ID 

.:l NCIS Personnel w/proper credentials w/proper credentials w/proper credentia ls 
w U.S. Military Retirees 

w/proper DoD ID z w/proper DoD ID w/proper DoD ID z & Dependents 
0 U.S. Embassy (EA) & 
~ w/appropriate DoD ID, w/appropriate DoD ID, w/appropriate DoD ID, 
w Consulate (CG) 

Embassy ID, or Dip Embassy ID, or Dip Embassy ID, or Dip Q. Personnel (Naples) & 
v5 Dependents (U.S.) Passport Passport Passport 
;;i 

Government Services 
Administration 
(GSA) & other U.S. w/proper ID & orders 
Government Federal 

w/proper ID & orders w/proper ID & orders 

Emplovee Personnel 
Retired DoD CJV 

w/proper DoD ID w/proper DoD ID w/proper DoD ID Employees (U.S.) 
Veteran Affair ID 

w/proper DoD ID ho lder w/proper DoD ID w/proper DoD ID 

Ita lian/ Local 
w/ DBIDS CARD w/ DBIDS CARD w/ DBIDS CARD & 

Employees MWR Privilege Card 
-~ Italian Carabinieri or w/showing of w/showing of w/showing of "?2 Polizia credentials. credentials. credentials. ~. z (. Only official business. Only o fficial business. Only official business. 

0 ~ 
z ~ U.S. Consulate Local 

w/ DBIDS CARD w/ DBIDS CARD w/ DBIDS CARDor 
National Employees MWR Privilege Card 

.:l J FC/Personnel & 
w/current Camey Park w Dependents (Except w/JFC Blue or Red ID w/JFC Blue or Red ID z 

U.S.) pass z 
0 Italian NA TO/JFC w/JFC Blue, Red, or w/JFC Blue, Red, or w/current Carney Park en 
ci:: Personne l Brown ID Brown ID pass w 
Q. NA TO Personne l 
0 Assig ned or TAD to w/NATO ID & w/NATO ID & w/current Camey Park 
!- endorsed NATO orders endorsed NATO orders pass < NSA Naples z 
v5 

w!NA TO Defense w/NATO Defense w/NATO Defense ;;i 
NATO Defense I 

College ID (with prior College ID (with prior College ID (with prior z College 0 approval from JFC) approval from JFC) approval from JFC) z 

ci:: 
Ill CO approval and base CO approval and base CO approval and base ::c All others 
!- access letter access letter access letter 0 

I. Lago Patria Receiver Site. All requests for access to the Lago Patria Receiver Site must be submitted 
to the Security Officer for review and Commanding Officer's approval. No personally owned vehicles 
are allowed access to this site . Government and contractor vehic les will be allowed access with advance 
coordination and only after a thorough search. 

Enclosure ( I) 
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SAMPLE IDENTIFICATION CARDS 

I . Department of Defense Identificat ion Card 

l'lllth , 

Chi1ts~ I .~, 
•--- t .-..e.. •••t,-.. CiHI 

- ~ 
Air Fore• 

% ivitian SAMPLE -1i11iii i1miBU · --

Enc losure (2) 
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2. JFC NA TO Identification Card 

JFCNP NEW ID for militarY, and civilian personnel allowed to 
enter the U.S. facilities and urchase at NEX ~------OLD NEW 

tf ,\l()J0(. h k0 
J f C •40 rJ A Pl t \ - . 

II A IOIUIAIII) 
JICHQNAPll\ 

0 
WIIIA ,. .. i - ~ ( ~-,'• 

Jla- ~ .... 
I ~~-,_ --~ ~ - ~~2 6-!!,_ 

JFCNP ITA N"SE ID for military anct civilian personnel a owect to 
use U.S. recreational facilities ONLY 

OLD NEW 
II ATO ID CA R O 

H C !IQ IIAP l( l ·- . - • • lO, eull<.O 0-• . .. t 

2 

r;:::q ·;; ""' ~ 2018 

4# -... rTA Olt l ;, ,, .. ,..,._ 
....,_ 

-It.JUL 
2018 

.... . ,. ..... -
~ 'ii-MAY l.ta:h.J 2021 
ROHi 
MAA!O -R A. °""' ; """"· 
=--
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3. NATO Defense College Rome Identification Card and NATO Modelling and Simulation 
Centre of Excellence 

~~~:. ~[fJri\lil ,..... lJ(/U 
IJ l 41J ,r 
•,rt •'• t I 

'11 .... ..,, '1•1-1tur. 

0 

I 
3 Enclosure (2) 



NAVSUPPACTNAPLESINST 55 12.SJ 

13 APR 2021 
4. Defense Biometric Identification System ID (DBIDS) Pass 

ilDBIDS 

-Blue : 

-Green 

- \dim~ : 

-Red: 

2020 MAY 14 

Oepart~1ent 
of O•t.n&e 

hswO.o.: 
MU JtAYft 

'-0~~= 

category 

Issue/Expiration 

Photo Date 

Name 

Additional Permissions 

Selected by the Registrar when card Is issued. 

Issue date is the current date and cannot be changed. 
Expiration date is entered by the Registrar. 

Date t he photo was taken. 

Name can be updated at Issuance unless authoritative data 
exists (DEERS Authoritative Data). 

If more than two permis,ions apply to the card holder 
an 'Additional Permissions Apply' indicator will display 
on the card and electronic authentication at gate will 
provide correct response to the guard. 

Privileges 

Remarks 

Return to 

System defaults privileges based on base 
configuration for that category. Registrar can 
override defaults at issuance. 

System defaults to blank 'Remarks'. Registrar has 
option to update free form text. Blank space 
above remarks left intentionally blank if card stock 
with magnetic stripe is used. 

Configured for the base. Not editable at issuance. 

Foreign: Gov C iv/Gov Ctr/Mil Dep/M il Ret/MilNisitor 

Conveyance/Facilities Serv ices/Maintenance/US GOV CIV/ 
US GOV CTR 

Facil ities Use/Long Term V isitor/Personal De livery/Personal Services 
Privati zed Housing/Real IDN HIC/V isitor/Volunteer 

Emergency Essentia l Civilian. 
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5. Sample of non-approved Identification Cards: 

JFC Naples ID Cards 

NO ACCESS GRANTED TO US FACILITIES 

White AMIS card with GREEN Bar 

TEST3 
EST3 

Naclcn1111y 

rTA 

' 

•• 

c .. p.-es 

3-0CT 
201 8 

CIV 

LWS 

LAG-0000314--00 

Whitt> /\MIS rard w ith GREY Bar 

E•ph& 

2-0 CT 
201 8 

TEST3 
ST3 

N11110ftaloty 
ITA crv 

SPECIAL 
AUTHORIZATION 

PARTNERS CtilU>REN 
LAG-0000314-00 

• .. 

5 

Vlihite AMIS card with YELLOW Bar 

TEST3 
EST3 

N,obenoity 

ITA 

' 
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TEMPORARY ACCESS PROCEDURES 

1. Purpose. To establish procedures for gaining temporary access to U.S. Naval Support 
Activity (NSA) Naples, Italy. 

2. Scope. Any individual not permitted access to NSA Naples per the unescorted access matrix 
in enclosure (1 ). 

3. Responsibility. Anyone who is requesting temporary access for guests must read and comply 
with this instruction. Sponsoring guests onto base is a privilege, not a right. 

4. Types of Temporary Access. There are multiple ways an individual may be granted 
temporary access to NSA Naples. Types of temporary access include: 

a. Multiple Day Access Pass. This "NO ESCORT REQUIRED" pass is available for the 
guest(s) of personnel who have full escort privileges per this instruction. The purpose of this 
pass is for authorized personnel who desire access for visiting friends and family for more than 
three days, but generally no longer than 90 days. It is the intent ofNSA Naples to allow guests 
from out of the area who are temporarily visiting family members and friends, to gain short
term access to service members and their families stationed in the Naples area of responsibility. 
Documentation required for issuance (Passport or European Union [EU] Identity Card), and U.S. 
citizens will forgo a background check utilizing SECNAV Form 5512/2 and be vetted to meet 
the minimum fitness requirements Enclosure (8) 

Guidelines for issuance: 

(1) The intent of this instruction is to mirror Italian/EU law, which grants a 90-day tourist 
visa to non-EU residents. This 90-day limit is the maximwn nwnber of days non-EU resident 
tourists may stay within the EU out of any 180-day period. The non-EU resident is required to 
depart the EU for 90 days for every 90-day period in the EU. Multiple day access passes will be 
issued in minimum increments of three days, not to exceed a total of 90 days within any 180-day 
period. In rare instances, a base access letter may be issued for more than 90 days, but not longer 
than one year, if proof of a valid visa or EU identity card is presented, if the visa supports the 
purpose for the extended base access request, and if there is a val id/genuine need to grant access 
for up to one year. Unless otherwise noted, these passes expire at 2359 on the date of expiration. 

(2) Multiple day access passes are intended for visiting friends or family of U.S. 
personnel, or for North Atlantic Treaty Organization (NATO) personnel permanently assigned to 
Joint Forces Command (JFC) Naples who reside on Support Site. 

(3) Department of Defense retirees may only request multiple day access passes if they 
are staying at the Navy Lodge or Navy Gateway Inns and Suites (NGIS) and have guests staying 
with them. Proof of lodging at Navy Lodge or NGIS is required. 
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(4) Guests are not e ligible to purchase tax free goods sold onboard NSA Naples at the 

Navy Exchange (NEX), NEX specialty stores, and Commissary, unless specifically authorized in 
a letter signed by Commanding Officer (CO), NSA Naples. Only guests who are on mission
related travel to the Naples area and who have NA TO SOFA status may be el igible for tax-free 
shopping privileges. See paragraph (c) for procedures. 

(5) Individuals with multiple day access passes may drive onboard NSA Naples only if 
they meet all requirements set forth by local law to operate a motor verucle in Italy. All vehicles 
are subject to inspection. 

(6) Multiple day access holders are not authorized to stay overnight in Unaccompanied 
Housing (UH). 

(7) Multiple day access passes may only be issued during Force Protection Conditions 
(FPCON) ALPHA and BRA VO. 

(8) Sponsors are responsible and accountable for the actions of their guest(s) at all times. 
Guest access is a privilege, not a right. The CO may limit, suspend, or revoke a sponsor' s escort 
privileges at any time. 

Note. Citizens of China and Russia. Citizens of China and Russia are not eligible to receive a 
multiple day pass without prior arrangements via submission of a base access request to the 
SECO (ten working days in advance, as able) for access to Capodicruno and Gricignano. 

b. One Day Visitor Passes. This "ESCORT REQUIRED" pass is available for guest(s), or 
personnel conducting work related business. A maximum of two consecutive one-day visitor 
passes may be issued. Guidelines for issuance: 

(1) One-day visitor passes wi ll only be issued to visitors who are present with their 
sponsor and provide a current, valid passport or EU Identity Card. 

(2) One-day visitor passes are valid for a maximum of 24 hours from time of issuance, on 
a minute for minute basis (i.e. if visitor was escorted onboard at 0800, the pass will only be valid 
until 0759 the following day). Guests of Local National employees and contractors will have an 
expiration limited to the working hours for that day indicated on sponsor's installation pass. 

(3) The one-day visitor pass does not grant access to the Navy Exchange (NEX) or 
Commissary. 

( 4) Those requesting re-occurring access must provide a security check verifying fitness 
for entrance to prevent exploitation of the requirement of such security checks for base access. 

(5) Individuals issued a one-day visitor pass may drive on board NSA Naples only if they 
meet a ll requirements set forth by local law to operate a motor vehicle in Italy. 
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Drivers must be able to provide valid registration and proof of insurance. All vehicles are 
subject to inspection at all times. 

(6) One-day visitors are not authorized to stay overnight in UH. 

(7) Sponsors are responsible and accountable for the actions of their guest( s) at al I times. 

(8) Personnel attempting to sponsor a minor (anyone under the age of 18) who normally 
would not have access to the installation, must possess written consent from that minor's parent, 
authorizing the minor to be sponsored onto the installation with the sponsor identified in the 
consent letter. 

Note. Citizens of China and Russia. Citizens of China and Russia are not eligible to receive a 
one-day visitor pass without prior arrangements via submission of a base access request to the 
SECO (ten working days in advance, as able) for access to Capodichino and Gricignano. 

c. Commercial Delivery Passes. Personnel conducting deliveries who require access but do 
not qualify for an installation pass, are required to be sponsored by the command representative 
they are delivering to. Drivers must provide valid registration and proof of insurance. All 
vehicles are subject to inspection. 

d. Special Event Passes. This "ESCORT REQUIRED" pass is available for guest(s), or 
personnel during special events (i.e. Spooktacular, Festa Americana) or Morale, Welfare and 
Recreation (MWR)/Tickets and Travel (TT) tours, for members who have escort privileges. 
Guidelines for issuance: 

(I) Special Event visitor passes will only be issued to visitors who are present with their 
sponsor and can provide proof of receipt of MWR/TT tour. Passes will be issued for the entire 
length of time of a tour. 

(2) Special Event visitor passes will only be issued for the duration of the special event. 

(3) Persons who have received a Special Event visitor pass are not eligible to purchase 
tax-free goods. 

(4) Special Event visitor passes are limited to the event location(s). 

(5) Sponsors are responsible and accountable for the actions of their guest(s) at a ll times. 

Note. Guest(s) who have approved Special Event visitor pass may be left unattended at the 
designated point of departure without the presence of their sponsor solely for the purpose 
of accessing the MWR/ITT tour bus. 
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e. Mission-Related Base Access Letter. This "NO ESCORT REQUIRED" access letter is 
used for official visitors when requested by command representatives who have fu ll escort 
privileges. Sample format can be found on page 9 of this enclosure. Guidelines for issuance: 

(1) Requests for base access must be submitted a minimum of ten working days in 
advance. 

(2) Base access requests that do not involve requests for tax-free shopping privileges 
shall be forwarded to the SECO for review and final approval, via Pass and ID office. If tax-free 
shopping privileges at the NEX and/or Commissary are being sought for those official visitors, 
the base access request and explicit request for tax-free shopping privileges shall be submitted to 
the CO for approval via the Staff Judge Advocate (SJA). 

(3) Requests must be forwarded in letter format and provide all pertinent information 
concerning who, what, where, when, and why access is required, visitor' s full legal name, 
nationality, government-issued identification number, and date of birth. All requests must be 
dated and have ink signatures and a clear copy of the passport or EU Identity Card must 
accompany the request letter. Additionally, Security check for non-military pe1:sonnel will be 
required from their nation of origin and must be provided along with their base access request. 
Security checks are considered valid for 12 months from the t ime of issue. 

(4) Requests for base access that include a request for tax-free shopping privi leges at the 
NEX and/or Commissary must be received by Pass and ID no less than ten business days prior to 
the requested access date. Contact Pass and .I D for the template request letter. Requests will not 
be processed until clear copies of the passport or EU Identity Card are received for all guests. 

(a) If the guest is a fore ign military member and has NA TO Travel Orders, the orders 
must accompany the request letter along with a clear copy of the guest's passport or ID card. If 
the guest has NATO Travel Orders, the sponsoring individual/action officer may sign the request 
letter. If the guest does not have NA TO Travel Orders, the request letter must be signed by the 
Protocol Officer supporting the major overseas commander under whom the engagement or 
conference is occurring. 

(b) If the guest is a U.S. Government civilian employee, a Travel Order should 
accompany the request. If the guest is a contractor, the letter should be signed by the 
Contracting Officer Representative. ln e ither case, the letter must state the name of the 
command for which the civilian or contractor will be perfonning duties. 

(5) It is the responsibility of the sponsor and/or point of contact to obtain the signed base 
access letter from Pass and ID and ensure that all parties involved have a copy of the appropriate 
access letter. Visitors without a letter of authorization will be denied access. 
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(6) Persons who received a base access letter not specifically granting shopping 
privileges are not eligible to purchase tax free goods at the NEX, NEX Minimart, or 
Commissary. 

(7) Base access letters are only authorized to FPCON BRA VO. At FPCON CHARLIE, 
visitors with base access letters will be denied access. Sponsors must provide proper 
justification to CO via the SECO to extend access privileges during higher FPCON levels. 

(8) Sponsors are responsible and accountable for the actions of their guest(s) at a ll times. 

Note. Citizens of China and Russia. Citizens of China and Russia are not e ligible to receive a 
Base Access letter without prior arrangements via submission of a base access request to the 
SECO (ten working days in advance, as able) for access to Capodichino and Gric ignano. 

f. Vendor Base Access Letter. This "NO ESCORT REQUIRED" access letter is used for 
vendors who have been authorized to sell merchandise through the NEX. Guidelines remain the 
same as the general base access letter with the following addi tional requirements: 

(1) Vendors must supply a security check from their nation of origin with thei r base 
access request as well as a copy of their photo identification. Security checks are considered 
valid for 12 months from the time of issue. 

(2) Vendors from outside of the EU must provide proof of a valid work visa. 

(3) Persons who have received a base access letter are not eligible to purchase tax-free 
goods. 

(4) Vendor access is only permitted during FPCONs ALPHA and BRA VO. 

g. Admiral Robert B. Carney Park Base Access Letter. This letter authorizes access to 
MWR facilities on board Admiral Carney Park, for those who normally do not have Admiral 
Carney Park privileges. Guidelines remain the same as the general base access letter with the 
following add itional requirements: 

(]) Personnel requesting base access to Admiral Carney Park must coordinate their 
request via the MWR Administration Office. Requests must be submitted to MWR not less than 
14 working days prior to the requested access date. Access and use fees may apply. 

(2) Base access requests wi ll be forwarded to the SECO for review and final approval. 

(3) If MWR determines the request to be questionable, they will forward the request to 
the SJA prior to forwarding the request to Security. 
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h. Air Mobility Command (AMC) Terminal Access Letters. This letter authorizes 
personnel who do not have access to Capodichino to use the AMC Terminal located onboard the 
installation. Guidelines are the same as the general base access letter with the fo llowing 
additional requirements: NATO mi litary personnel who do not have approved access credentials 
who require access to the air terminal onboard Capodichino shall submit a base access request to 
the SECO prior to arrival. The access request shall state whether or not the NATO mi litary 
personnel will be transporting Arms, Ammunition and Explosives as well as the personnel 
information (names, dates of birth, and passport o r EU national ID card numbers) required to 
produce a base access letter. 

i. Lago Patria Receive Site Access Letter. Visitor access requests for Lago Patria Receiver 
Site must be processed through Naval Computer and Telecommunication Station (NCTS), 
Naples, Italy Security Manager o r NCTS Assistant Security Manager. 

(1) Upon approval by NCTS Security Manager or Assistant Security Manager, requests 
are forwarded to NSA Naples SECO for review and final approval. 

(2) In addition to requesting access to Receiver Site, a visitor request to the JFC 
Carabinieri for access to the JFC installation must be submitted and approved prior to accessing 
the JFC NA TO Installation. 

(3) Personnel who are on the "Escort Required" access list must be escorted on the 
installation using a badge exchange system. Escort and sponsors must wear their badge so that it 
is visible at all times. Only personnel authorized escort privileges are allowed to escort visitors. 

(4) No privately owned vehicles are allowed on the receiver site. Government and 
contractor vehicles are only allowed access with prior approval by the CO. 

5. Temporary Vehicle Access. Personnel who require temporary access for vehicles not 
registered with NSA Naples may obtain a temporary vehicle pass. The fo llowing are the rules 
and procedures: 

a. Proper documentation must be shown in order to receive a temporary vehicle pass to 
include valid insurance, registration and driver' s license. All documentation must be in 
compliance with local regulations and reference (f). 

b. The maximum length of a temporary vehicle pass is 30 days. 

c. Temporary vehicle passes must be displayed at al l times while on NSA Naples 
installations and concealed at a ll other times. Failure to display pass wi ll constitute a traffic 
violation. 

6 . Navy Lodge/NG IS Access. Guests of the Navy Lodge/NG IS must meet the eligibility 
requirements fo r access to the installation per enclosure (1). It is the responsibility of the 
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individual or sponsoring command to ensure these requirements are met. A reservation at the 
lodging facilities does not automatically grant installation access. 
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SAMPLE REQUEST FOR BASE ACCESS LETTER 

(Date of your letter) 

From: Requestor (Rate/Rank, First, MI, Last), Command Name 
To: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 
Via: Security Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: BASE ACCESS REQUEST WITH NAVY EXCHANGE AND DEFENSE 
COMMISSARY AGENCY ACCESS 

Encl : (1) Matrix oflndividuals 

1. [Name of guest] [ status of guest (i.e. contractor, family friend)] will be [state purpose of visit 
to base ( i.e. to conduct training, to visit sponsor and sponsor' s family)] during the following 
period: [DDMMMYY] through [DDMMMYY]. This training (or other type of mission, if 
applicable) is sponsored by [applicable command (if mission related)] and requires access to 
[applicable NSA locations (i.e. Capodichino/Support S ite/Carney Park)]. 

2. Respectfully request base access for the individua ls listed in enclosure 1 with Navy 
Exchange and Defense Commissary Agency access. 

3 . Thank you for considering this request. The Point of Contact is (name of sponsoring 
official). This sponsor can be reached at 626-0000 DSN/COMM and via email at [email 
address] regarding any questions you may have in response to this request. 

Sincerely, 

Must sign the request here 
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MATRIX OF INDIVIDUALS 

PASSPORT # OR 
NAME NATIONALITY CARTA D"IDENTITA # DATE OF BIRTH 
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ACCEPTABLE IDENTITY PROOFING DOCUMENTS 

1. U.S. passport or U.S. passport card. 

2. Permanent resident card or Alien Registration Receipt Card (INS.Form I-551). 

3. Foreign passport. 

4. Driver's license or identification card issued by a state or outlying possession of the U.S., 
provided it contains a photograph and biographic information such as name, date of birth, 
gender, height, eye color, and address. 

5. Identification card issued by federal , state, or local government agencies, provided it contains 
a photograph and biographic information such as name, date of birth, gender, height, eye color, 
and address. 

6 . School identification card with a photograph. 

7. U.S. Military or draft record. 

8. U.S. Coast Guard Merchant Mariner Card or Transportation Worker TD Card. 

9. Native American tribal document. 

10. For persons under the age of I 8 who are unable to present a document listed above: 

a. School record or report card. 

b. Day care or nursery school record. 

c. Birth certificate. 
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List of Acceptable Documents 
(One from List A or one from each of Lists B and C) 

List B 
Docwnents that establish both List C 

Or Documents that establish And Documents that establish identity and employment 
eli sri bili ty 

identity employment eligibility 

• U.S. Passport (unexpired or expired) • Drivers license issued • U.S. Social Security card (other 

• Certificate of U.S. Citizenship (Form by a state or outlying than a card stating it is not valid 
N-560 or N-561) possession of the for employment) 

• Certificate of Naturalization (Form N- United States that • Certification of Birth Abroad 
550 or N-570) contains a photograph issued by the State Department 

• Unexpired foreign passport with 1551 or information such as (Form FS-545 or DS-1350) 
stamp or attached Form 1-94 indicating name, DOB, gender, • Original or certified copy of a 
unexpired employment authorization height, eye color, and birth certificate issued by a state, 

• Permanent Resident Card address county municipal authority, or 

• Alien Registration Receipt Card with • ID card issued by outlying possession of the United 
photo (Form 1-151 or 1-55 1) federal , state, or local States bearing an official seal 

• Unexpired Temporary Resident Card government agency that • Native American tribal document 

(Form I-688) contains a photo, or • U.S. Citizen ID Card (Form 1-197) 

• Unexpired Employment Authorization information such as • ID card for use of resident citizen 
Card (Form I-688A) nan1e, DOB, gender, in the United States (Form 1-179) 

• Unexpired Reentry Permit (Form I- height, eye color, and • Unexpired employment 
327) address authorization document issued by 

Unexpired Refugee Travel Document • School ID card with OHS (other those listed in List A) • 
(Form I-571) photo 

Unexpired employment authorization • Voter registration card • 
document issued by the Department of • U.S. Mi litary card or 

Homeland draft record 

Security (DHS) that contains a photo • Military dependent ID • 
(Form 1-688B) card 

• U.S. Coast Guard 
Merchant Mariner 
Credential or Merchant 
Mariner's Documents 

• Native American tribal 
document 

• Drivers license issued 
by a Canadian 
government authority 
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ACCEPTABLE PROOF OF LAWFUL ENTRY AND STATUS IN 

THE REPUBLIC OF IT ALY 

1. U.S. Citizen: 

2. Italian Citizen: 

Valid passport with entry stamp into the European Union (EU). 
Citizens living in Italy must have valid visa or identification (ID) 
issued by the Italian government. 

Valid passport, EU, ID, or other identification issued by the Italian 
government. 

3. European Union Citizen: Valid passport, EU, ID, or other identification issued by the Italian 
government. 

4. Third-Country Citizen: Valid passport with entry stamp into the European Union. Third 
World Nations holding a valid residence permit issued by a 
Schengen member state are exempt from the visa requirement (for 
list of nations that must have a visa to enter Italy see page 11 ). 
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PROCEDURES FOR OBTAINING LOCAL NATIONAL/CONTRACTOR 
IDENTIFICATION CARDS 

1. Purpose. To establish procedures and assign responsibilities for requesting and issuing 
initial, replacement or renewal contractor/Local National (LN) Installation pass. 

2. Scope. Badge all personnel employed onboard U.S. Naval Support Activity 
(NA VSUPPACT) Naples, Italy, installations, who have not already received identification (ID) 
from one of the issuing authorities of the U.S. Government. Each employee must receive proper 
vetting to determine eligibility for issuance of a contractor/LN ID Card within 30 days of 
employment. 

3. Definitions 

a. LN employee. An Ita lian or third country national citizen, who is employed by the 
Department of Defense (DoD) in the NAVSUPPACT Naples area of responsibility. 

b. Non-U.S. Contractor. A non-U.S. c itizen contractor who lives in Italy or a third country, 
is contracted to work for the DoD specifically on board NA VSUPPACT Naples, and is not a DoD 
ID card holder. A contractor must already be contracted to work for DoD in order to obtain an 
installation pass. Contractors who are only attempting to establish a contract with DoD may be 
granted access only through an individual who has escort privileges or through base access letter 
procedures. 

c. Vetting. Defined as an evaluation of an applicant's or a card holder's character, and 
conduct for approval, acceptance or denial of an access control credential and/or physical access 
to an installation. 

4. Policy 

a. LN employees and non-U.S. contractor employees will be issued " Installation Passes" 
using the Defense Biometric Identification System (DB IDS), for the purpose of performing 
employment onboard NA VSUPPACT Naples installations. Commander, Navy Region Europe, 
Africa, Central (CNREURAFCENT) pass application, located on page 12 of this enclosure, will 
be used to request a pass. 

b. Length of pass 

(1) For LN employees a 'DBIDS Badge' is valid for up to three years or until the 
expiration date of the supporting document, e.g. passport that was used to obtain the " Installation 
Pass", whichever date occurs first. 
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(2) For non-U.S. contractor employees, the ' DBIDS Badge' will be valid for the length of 

the contract, up to one year, or until the expiration date of the supporting document, e.g. contract 
that was used to obtain the "Installation Pass" or the security check, whichever occurs first. 

c. Sponsorship 

(1) For LN employees, the hiring command performs sponsorship duties. 

(2) For non-U.S. contractor employees, the hiring command performs sponsorship duties. 
Hiring organizations shall specify access limitations for contractors to the time required to 
complete the contract. 

d. Installation Pass and Parking Restrictions 

(I) Location access. The specific installations a pass holder may access must be justified 
by the sponsor and limited to onJy the locations required for the employee to perform associated 
tasks/duties. 

(2) Time access. The times and days a pass holder may access the installation must be 
justified by the sponsor and limited to the minimum time required for the employee to perform 
his or her duties. 

(3) Parking Restrictions. Contractor employees wi ll be allowed to park their vehicles 
on board NA VS UPP ACT Naples Installations, only during performance of their contract work. 
Contractors are prohibited from parking vehicles onboard NAVSUPPACT Naples Installations, 
when they are not performing their contract obligations. 

( 4) Force Protection Condition (FPCON) Restrictions. The "Installation Pass" allows 
access during FPCON ALPHA, BRA VO, and CHARLIE (with justification). Sponsoring 
officials must take care in authorizing only to the required FPCON level and must clearly justify 
the request for access in FPCON CHARLIE and DELTA. Sponsoring officials must first contact 
the Emergency Management Officer (EMO) for conditions when personnel require FPCON 
DELTA. Only after personnel have been submitted to the NA VSUPPACT Naples Emergency 
Management Officer, will LN employee or contractor be considered for access during FPCON 
Delta. 

e. Application Requirements 

(I) Security checks are used to determine if a new applicant could be determined a 
security risk. Security check requirements are based on an individual' s category and the 
sponsoring organizations are responsible for ensuring the required security checks are completed. 
Installation Commanding Officer (ICO) will ensure that LN applicants provide required security 
check certificates per the legislation of the receiving State. 
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(2) Defense Central Index of Investigations (DCII). The DCII is an automated central 
index that identifies investigations conducted by DoD investigative agencies. If the applicant 
claims a previous affiliation with the U.S. Armed Forces or has a social security number, this 
check is required prior to issuing installation passes. 

NOTE. Citizens of China and Russia. Citizens of China and Russia are not eligible to receive a 
"NAVCMS Badge" without prior authorization from the SECO (ten working days in advance, as 
able) for access to Capodichino and Gricignano. 

5. Application Procedures 

a. Designating a Command Sponsoring Official 

()) Each sponsoring command or organization shall designate individuals authorized to 
coordinate with NA VSUPPACT Naples Security on official base access procedures and requests. 
These individuals shaJl familiarize themselves with this instruction and all pertinent installation 
policies. Each command or organization may designate multiple individuals based on a valid 
operational need. 

(2) The sponsoring official is the key to the integrity of the base access process and shall 
ensure the requirements and intent of this regulation are followed. The sponsoring official must 
personally review and sign each application he/she submits. The sponsoring official must meet 
the fo llowing requirements: 

(a) Shall be a CAC holder. 

(b) Shall be an E7, Government Service, Non-appropriated Fund equivalent, or 
higher. 

(3) Each command or organization that sponsors installation pass applicants will 
designate sponsoring officials in writing and forward those "Base Access Sponsoring Official 
Designation Memorandum" to the NAVSUPPACT Naples Security Officer (SECO). 
NAVSUPPACT Naples Security Department is responsible for providing training to the 
designated sponsoring officials. An example of the designation memorandum can be found on 
page 11 of this enclosure. 

( 4) The designation memorandum must contain the signatures of the individuals 
authorized to sponsor applicants. 

(5) The SECO (or their designated representative) shall retain the designation 
memorandum on file. The memorandum will be used to verify that the sponsoring official's 
authorization is valid each time an individual applies for an installation pass and to confirm that 
the organization listed is the sponsoring organization. Memoranda shall be valid for two years 
from time of serial ization, unless cancelled at an earlier time. 
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(2) Official photo identification, e.g. Passport, Carta d'Identita, etc. 

(3) Copy of "Certificato Penale de! Casellario Giudiziale" for LN employees or pertinent 
security check certificates from third country national (only valid if dated less than two months 
from submission). 

( 4) Copy of DCII, if applicable. 

(5) Vehicle registration (ifregistering a vehicle). 

(6) Vehicle insurance (if registering a vehicle). 

(7) Additionally for contractors ONLY: 

(a) Copy of individual's employment contract from the local Italian labor office. 

(b) Contract containing company name, contracting organization and contact 
information, length of contract, description of work, and valid justification for requesting access 
to the installation. 

(c) A copy of the individuals UNILAV (Modello Unificato Per II Lavoro) fom1 
verifying employment, in absence of UN ILA V, a notarized copy of employment letter in 
conjunction with "Camera di Commercio" (Chamber of commerce) or " Partita IVA" (small 
business license). 

(8) When the application is completed, the application will be routed to the SECO via the 
Pass and ID office for their endorsement (Block 35). The completed application will be returned 
to the Pass and ID office. The sponsoring official or designated escort must escort the applicant 
to the Pass and ID Office to obtain their pass. Applicants shall not be issued any pass without 
the sponsoring official or designated escort present. Personnel who are renewing their un
expired installation pass are excluded from the escort requirement. 

(9) Pass and ID Offices shall retain a copy of a ll paperwork used to obtain installation 
passes for three years after the expiration date of the installation pass, at which time all 
paperwork shall be properly destroyed. 

(10) Situations in which security checks reveal derogatory material will be forwarded to 
the Installation CO via the Office of General Counsel for adjudication. 
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(1 1) Installation CO and security personnel will strictly control security background 

check information and treat it as "Sensitive." The CO will ensure that only persons with a "need 
to know" have access to individual security files. 

c. Residence Permits. Installation pass applicants who are non-European Union citizens and 
non-DoD ID card holders are required to submit copies of residence permits before an installation 
pass can be issued, unless they are exempt as noted below: 

( 1) Members of North Atlantic Treaty Organization commands and their dependents. 

(2) Members of U.S. missions and their dependents. 

d. Employee Category. An applicant's category will determine the type of installation pass 
that may be issued and the associated restrictions. Sponsoring officials shall state the category 
on the application; Security personnel shall verify its correctness. 

e. Specifying pass restrictions 

(1) The sponsoring official must ensure the application lists only the installations to 
which the employee requires access by checking only the appropriate name(s) of the installation 
(i.e. Capodichino only). If access to multiple installations is required, the sponsor must provide 
justification. 

(2) Access days and times must be listed. The sponsoring official must ensure the 
application details the specific days and t imes of day that access is required for the employee to 
perform the duties for which he or she is employed ("once in a while" is not an acceptable entry). 

(3) Escort privileges. Sponsoring officials may request escort privileges for the applicant 
only if bona fide reason exists. This justification must extend beyond convenience for the 
installation pass holder or sponsoring command or organization and it must clearly explain why 
the installation pass holder requires escort privileges. All personnel authorized escort privileges 
must speak English. Escort privileges granted to LN employees and contractors are the ultimate 
responsibility of the sponsoring command or organization. CO or SECO may deny, modify, or 
revoke escort privileges at any time. 

(4) FPCON Restrictions 

(a) FPCON restrictions are based on an individual's operational requirements and 
category. Sponsoring officials must take care in authorizing access for employees only up to the 
necessary FPCON level and must justify the reason for access to FPCON CHARLIE or DELTA. 

(b) Sponsoring officials must first contact the EMO for conditions in which personnel 
require access in FPCON DELTA. Only after personnel have been approved by the EMO may 
they be granted FPCON Delta access on their installation pass. 
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f. Vehicle Registration Infonnation 

(I) All individuals applying for an " Installation Pass" shall register the vehicle(s) used to 
enter U.S. Forces installations. 

(2) Privately owned vehicles must be registered and associated with the applicant's 
Installation Pass. 

(3) The Pass and ID Office will issue a vehicle authorization memo for add itional 
company vehicles, as approved the sponsoring official on the application. 

(4) The following vehicle infonnation must be included in the application CNRE Form 
5530/ 1: 

(a) License-plate number and country of issue. 

(b) Color, year, make, model, and body type. 

(c) Company's name and telephone number (only for company vehicles). 

(5) Applicants must also provide the following original documents: vehicle registration, 
vehicle insurance, and any applicable safety courses required for that vehicle to access the 
installation. 

6. Application procedures for lost or stolen pass 

a . If an installation pass is lost or stolen, the installation pass holder must immediately 
report it to the installation Security Office and provide a written voluntary statement in addition 
to an Italian Denouncement. 

b. The sponsoring command or organization must submit a new application to the same 
NA VSUPPACT Naples Security office where the original pass was obtained, in order to obtain a 
replacement pass. 

NOTE. Second loss pass in a year may result in revocation of unescorted access to the 
installation. 

7. Application procedures for renewal pass 

a. Renewal requests must be submitted on a new application fonn from the sponsoring 
command or organization to validate the information on the original application. An application 
will be considered a renewal only if submitted prior to the expiration date of the current 
installation pass. 
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b. A new DCII will be required if one was initially required based on the person's category. 

c. An updated "Ceritificato Penale del Casellario Giudiziale" is required at time of renewal. 

d. Sponsoring officials must submit a new pass application memorandum to 
NAVSUPPACT Naples Security at least 30 working days prior to the expiration of the current 
installat ion pass. 

e. For all contractors, the sponsoring command or organization shall submit a copy of the 
contract or justification memorandum for renewal of the instal lation pass. 

8. Unserviceable Pass 

a. An unserviceable installation pass may be exchanged, one-for-one, at the pass holder's 
servicing Installation DBIDS office without action from the sponsoring command or 
organization. 

b. Security/ Access control personnel shall confiscate all unserviceable passes. Individuals 
who have their IDs/passes confiscated shall be issued a receipt COMNAVREGEUR Form 
5530/2, page 14 of this enclosure . 

9. Issuing Authority. Pass and ID will process all requests for installation passes as fo llows: 

a. Reject any application signed by an unauthorized sponsoring official. 

b. Reject any application that does not include required documentation. 

c. C larify any justifications that are insufficient as a quality-control check for the overall 
system. 

d. Before issuing the installation pass to the applicant, ensure that the applicant has signed 
and dated the installation pass holder "Acknowledgement of Responsibilities Memorandum," 
page 15 of this enclosure. 

I 0. Confiscation oflnstallation Passes Due to Termination. Any person who is no longer 
employed on or by NA VS UPP ACT Naples must sun-ender their NA VSUPPACT Naples 
installation pass. Failure to surrender the pass can and will result in immediate confiscation of 
the pass upon discovery. 

a. Procedures for LN Employees. LN employees wi ll surrender their installation pass to the 
NA VS UPP ACT Naples Human Resources Office (HRO) or to their immediate supervisor who 
will deliver the installation pass to the NAVSUPPACT Naples Pass and ID office. 
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b. Procedures for non-U.S. Contractors. Non-U.S. contractors will surrender their 
instal lation pass to their immediate supervisor who wi ll deliver the installation pass to the 
NAVSUPPACT Naples Pass and ID Office where it will be destroyed. 
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From: (Enter name of authorized official) 

13 APR 2021 

SSIC 
Ser Nxx/ 
Date 

To: (Appropriate installation name) Defense Biometric Identification System (DBIDS) 

Subj : DESIGNATION OF BASE ACCESS SPONSORING OFFICIAL 

1. The following individuals are designated as sponsoring officials for (enter name of the 
command or organization). 

a. Authorized to grant multiple installation access (05 equivalent or higher): 

Full Nan1e Position Grade Official e-ma il 

Signature _____________ _ 

b. Authorized to grant s ingle base access (E7 equivalent or higher): 

Full Name Position Grade Official e-mail 

Signature _____________ _ 

2. Command specific information (if required). 

3. The POC for this information is (include name, telephone number, and e-mail address). 

Signature Block 

9 Enclosure (4) 



NA YSUPPACTNAPLESINST 55 12.SJ 
13 APR 2021 

OM80703-00&1 Elrp. 31 MN2017 

DEPARTMENT OF THE NAVY LOCAL POPULATION ID CARD/BASE ACCESS PASS REGISTRATION 

P-.rv~ ACT ITATLIIVff! 

AUTMOllffY: 10 U.0.C. SOU, G«m:l,yGI ... ~ 10 U.O.C. SOU, ~•-n. .,_ CCrps; Ol'HI\VWIOT 5Sl0. 1411. ,._, .,.,,....., Gc:c...-r. II-C:-1 0fOtf 5-SJD.I.V., 
I.Utl'IC CC1rPt ~t,yllt&f eca.ltr Pn,;ram 11.anGal; lflO LO. ttt1 f80Ht. at Wndc-0.. :)(),aW NNt:K1Z,t , 
"Ulll'Ol (tl ): ToCOMdpt,,..-alo«n• .. ~OC-(Do()~ ~Oflle ... .-y(l)ON) orU.a.-C<l<Ott1Jl>I-IJ\fflb<eeW'O(l«I-III•-· 
- or •HI <Hf1 •llldl OoO. OON, o,U.0 . Mome ~ .... , , • .,_., ~-<'I DJ ld<nll)1no .,_.,__,,,_.,. 111C of ....,,,_,.d_J<1 Ol\d .__...-
Olla""°'"1)>a-rmw-Hl><OHlgn.-0-1lo<-K10C~U.OJCoa-lt0;o,-.mm<n>--'H""1b' .... HOCre _____ ., ••ue-.-1011_. __ ,_., pn,nv--;1o..-vi,10r1-,;Cl>kc1_1o_.11t•""' '°laCStr...,n:s.,.eftll'Y(Ull-.oc ,..,_ 
IIOUTINE UIE(I I: ToO<'llgfl.-0,-KIOn, F-•-°"" lo«v,,-o,, ... - cl-llftl _,,_, o«n, lo ft<• lldlY. 
Otlel.01Ult£~~"'--""°-· ,, ........ __ IIIN_IN)'rn\llt,-o(ocLttl lo--•· ""0000 ...... -.. ----

IDENTITY PROOFING ANO APPLICANT INFORMATION 

1. LAST NAMt:.: , 2. FIRSr NAME: 13. MIOOLE NAMt:: , 4. NAME SUFFIX: 

Jr. Sr. I II Ill rv 
5. HISPANIC OR NO I G. RACE -- --OIi IUITM_,,.. 

YES WHTI[ NIWI OIIOTK'.IIP-.C 
1.ATINO(C.ooc.tcnrt (Cll«.t - or-,: 0111111.AQ( /oU4/0HIUITIW 

~ 

7. GEt,OER MALE FEMALE 18. DATE OF BIRTH: I Q. CITY OF BIRTH: 10. STATEOFBIRTH: 111. BlRTliCOUNTRY: 
(CIIK:lr OM'f: 

12. US CITIZEN (Cllta): YES 113. OUALCITIZENSHlP: Yt:S ~ 
NO CITIZENSHIP IF OTHER THAN US {Ccun/ty} : 

U.S. Citinn Minimum Oocumfflbtion R~WN: 
By 8"11, • $oc:QI S.O..rity No -1/o, ~ IOA)riven Licfflse. 
Natr..rmed • Certifk:aticn Numb«. Pecition Nwnb«. Dai.. ~ and Coult. United StalM puspolt nuni>er. Social Se<uity No atld/o, 
SW IOIOrivefs L.anse. 

Offlwd • P.arenrs oerli~ Rlffl>ef. Socul 5-Jrity No~ SUie ~ l.iotnse. 

lllltn Minimum OocumMUtion Reqund: 
Re,giwalion Nvni>«. Expinlion dale. Date ol enlly. POii ol enlly. 

14. IOENT1TY SOURCE 
15. DOCUMENT NUMBER: 

10. ISSllEO BY 17. ISSUEOBY 18. ISSUED: 111. EXPIRES: DOCUMENTS PRESENTED: STATE/COURT: COUNTRY: 

O Soci.ll~No. Un.ittdSut~ 

0 SUie l[).l[)rivffl Uwise United Sutes 

0 Passport No. 

Ct,tfic3lion NwTw and o ~lurt)ff 
• Derived • P.arent's 

Ceftifieabon ~ United Sutes 

0 ANn Regislration No. United Sutes 

Date ol Entry. I POii ol Entry. 

OTHER APPROVED IDENTITY SOURCE OOCUMEHTS: 

fJ 
D 
20. WEIGHT 21. HEIGHT 22. HAIR COLOR (CllfetOllt'): 23. EYE COLOR (Check OM}: 

(POu'l&J: (n:Ml): Blond Bf-.. Bf;.tclt G~y Red Brown Green S..e H~ 

White Sitv.f Aubum Bllld Blid Gtay VIOlt< Unknown 
24. MUMC er-City, .it.ft, 2"' CO/Rf. nvMC PHONt: (riaiotAIN Ccotf. 

2:,. """'"- '~ l'IAMC: ~ _ . _ _ r m,n._ /Jl)aUOt AIN CoofJ: 

EMPLOYMENT ACTIVITY INFORMATON 
20. t:MM..VTCr( NAMI: NtU ~c.cy~eotR): CMrLv,~, ,,-,, ::p,auo.AIN..,.,.,.,: 

i2t.SOf'ERVl~E'"liNDADl>RE::,.::,. p,a.w ~~J: -- - -- ............. ~AtNCOotJ: 

--
SECNAV 551:U1 (APR20l4) FOR OFACIAl USE ONLY WHEN AUEO - PRIVACY SENSITIVE: Page 1 oil 

Any mkuse 01 unaulhorized ~ of this informa1ion mJ'/ result ., ~ cmiinal and civil pena.'lies. 
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oeoo-1100 Onffl\ WOAKOAYS: T w TH f ST 

PRIOR FELOHY CONVICTIONS ---REQUIREMENT TO RETURN LOCAL POPULATION 10 CARO 

30. I~ thilt I llm required co re!Um my local Popui.tion ~ Card to the Base P.ass Office~ it txpirH or ii my tmplo)'fflffll is 
termNled for~ rNSOn. ___ 1111Rf) 

AUTHORIZATION AND RELEASE AND CERTIFICATION 

31. I hef'eby au!horize the OOOIOON and other aulhorized Feder.al ;agencies to obWI any Slfoon.rticn ~ml from the Feder.II govenvMn1 Nd/0< 
sate~ lnwding but not lmted ID. the Fedt!<lll BolHU of lnvH~ (FBI). the Defense Seariy Sefvice (DSS). the U.S. Depa,bnenl of 
HomNnd Seeurity (OHS). 

I havt bffn nod5td ol DON right ro l)tfbm mmn3I WUJng and filness dttetmioation as a oond:lion al ll00HS to DON ~a:ilities. I 
~ lh.at I may request a reoon! ~ the source of the reoon! and th.at I m;iy obtain records from the Stitt L;iw udort:ement Office as m;iy 

be .iv.abble to me Wider the '-· I ~ undl!f'Stand th.It this information will be ~ated .as privileged .and oonfidenli.al lnfoml.ltion. 

I reluse any incfMdu.al. incbling reoords euslodi.ans. arry ~t of the U.S. Goven-vntnt or the ind~ SI.ate Cmlin.al History Repository 
supplying il'llonNtion. &-om all bbility for dam.agH th.at may result on aocount ol c:ompunce. or .any .attempts to ~ly w'.tll this .aulhoriution. Tl.s 
rtlHse is binding. now ;and in tht Mure. on my hen . .assigns. USO<Nt.es. lll\d ptl'SOfl.ll re~tatiw(s) of any nnire. Copies of this al/lhoriution 
lh.at show my signilllft :1re u valid u the crign.al rtlHse signed by me. 

FALSE STATEMENTS ARE PUNISHABLE BY LAW ANO COULD RESULT IN FINES ANDIOR IMPRISONMENT UP TO FIVE YEARS. 

BEFORE SIGNING THIS FORM. REVIEW fT CAREFUU. Y TO MAKE SURE YOU HAVE ANSWERED All OU EST IONS FUU Y ANO CORRECTLY. 

I DECLARE UNDER PENAL TY OF PERJURY THAT THE STATEMENTS MADE SY ME ON THIS FORM ARE TRUE. COMP\.ETE ANO CORRECT 

DATE ____ _ SIGNAT\JRE _____________ _ 

FINAL DETERMINATION ON YOUR ACCESS: The Base Cornmllnding Off.ocer has fnal .JUthority for dttenninalion on granting phys,c.11 3COt5.5 to 
DON oontro&td inst.dalionslbcilitits under hisiher jwisdiction. 

Ba.OW C0W'LETED BY BASE REGISTRAR PERSON CONDUCT1NG IOEHTY PROOANGand NCtC CHECK 

32.N'ORMATIONVERFIEDBY: 33. ENTERS> INCIS SYSTEM BY: 34. PASS ISSOE DATE: 35. PASS EXPIRATIOfl DATE: I 

I 
3e. NCIC GHEa< PERFORMED BY: 37. RESUl. TS OF NCIC CHECK: 38. RESULTS OF LOCAL RECORDS CHECK: 

NO RECORDS RECORD IOENTIFER NO RECORDS RECOROl>EHTIAER 

RECORD NUMBER: RECORD NUMBER; 

Offi0e of Und.,- Se<:retary ol Defense Offdive. Type Memor3l1dum (DTM) ()g.()12. "w.erim Pcicy Guidanoe for DoO Physical Acctss Control' 
December 8, 200Q. OTM 09-012 requirH 11w DoO installation govemrntnt rtpttSentativts quecy th• Na:.iONI Cmie lnlormalion Center (NCIC) and 
Terrorist Scrffm1g Database to vet the daimed idenb'fy and 1D detennint lhe fi!ness of non-~ gowrrwnen1 and noo-000-Gsued card hold«s (Lt. 
visi!ors)who are rtque5bng ~oorled ;acoess to a DoO insQllation. Tht minimum criteria to~ the frtntss of a visitor is: 1) not on a ttm>rist 
wn:h Ii\!: 2) not on an OoO nsallation deb;wment rrst and 3) not on a FBI National Criminal W0rmation CMter (NCIC) felony wants .and warrants list. 
Addiliona.ty. SECNAV Memo. Pcicy for Sex Offendtt Tr.ding llndAssigr,nerot and Access Restncbonswilhin lhe Otparlmentof lhe Navy. of7 Oct OB 
and OPNAVlNST 1752.3 estllblished the Navy's policy on sex of'fendef'S. requiring Region CommandeB (REGCOMs) and lnsublion Commanding 
Officen (COs) co prohbt sex offender aocess to DoN facilities .and Navy owned, leased or PPV hous,ng. n.s loon descti>H the authority .and 
pwpose to oollea .and share the required irlfornwion: and identifies the~'°' and sponsor. and .wlhorizes lhe OoO to~ lhe minlnun 
vecling and fitness c»-.errnnation cri1eria. A faYOt3ble response on the vetbng and fitnffs dtlfflnin.rtion is required to receive access to DOQ.oonlToled 
inmlatiolvfacilities. 

SECNAV 5512/1 (APR 2014) FOR OFFICIAL USE ONLY WHEN ALLED . PRIVACY SENSfTIVE: Page 2 of 3 
Any miwse or unaulhoriz• d disc:losul't of this infonnation m;iy rewll in boCh aininal ;and civil pena.'tjts. 
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Instruction for completing the Local Population Access Registration Form 
NSTRVCTIONS: PINlt comp!Ral mll!NlllCn lnWCI 1M {llll'IN}Ol 1:/f ~ ll')'~ pnMClng )CUr Pffl(NI worrnaacn. )'OU-9ft lo lllt-,g lffffl5 -~ IIESTRJCTIONS: L0cal Pq)uUllon lOfflllCallcn ~Aec85 Pa66 may«tyoe IM<I I>)' PfflOR tov.nom lnty ft I- atlCI IOr lllt (j)tcfflc ~ 
- ~-l'lffllncllocllllatlClfd!ng(l.t..--fl:HloorU IH) i. prcnl)lle<lontMIIMe, .-.,Nlsu:h lCIMtyl5!,ouno510rCMl01tlDIIOnCI Inf Pal&. 
AO:lllcNly, 5UCII ;ict1onmayrK1Jt t, OtNmenl Item lllf Dae and 1tga1 Xllon. TIit D.-Cor'nfNlndt,g omce, rm cbcnton Oolff ~ Inf pe,100 Cl.-,. 
IOr¥f'/LocalPq,I.DIIOnlO~Al:>0K5P-Nlze-161CMr-,-_ 
~ llt Pltiac:y fll SlaffllffltNI 15 ~ ali lllt IIOpOllllf a>rm 

l!locl 2: Enter ft rni-. 
l!IOct 3; Eilts lllt lll<ICllt Name. -lllodt 19: Erter lht 0a 1M lhe ldfflly SCor0e ~ • II explt 

lllodt 20: Enltr ~ In poulOL 
eioct.,: I' ~ . -llltboXIOrlQmf SU!lll. 
l!IOctS: Cl,ect Int~ bCXlor~Ol L01o. 
!b:lt6: a.ct Inf~ b0IIC IOt lUct. 

elOC:&21: Enltr~lnt,c:llft, 
BloC:l 22: Q>«S 111t ~ DOl l0r 11-Coler. 
BloC:l 23: ~ lllt ~ ball IOr Eye COior. 

l!locl 7: ~lilt~ l>O( l0r GtllCII,, 
l!IOct a: l!nterOilll! oi 1111111. 
l!IOct 9: Enter Cit)' or em.. 
l!IOct 10: Enter Stl0t Ol 1!1/11\. 
l!loct 11: l!nterOUttyOl&rth. 
!!IOCt 12: ChtCl 1nt ~ b0X l0r US~-

8IOdl :z.,; Enltr ttomt--~ aty. SCN.ZlpCoclt, - Homt 
T~IMIDfr. 

8IOdl 2S: flUf NaMor ~ 8-SpaMof atlCI 8- spc,nM)($ Teltpll0nf 
Nl,n,oe,. 

lllodt 26: Erter ~-andlCllt'K$lndU<lnSICI)', SI.Ille. Zip Cocle, ano 
~ T~ Nl.nlOer. 

l!locl 13: I' not I US caz:tl\ ffltf Int Nfflt Cl lilt COUIOy or ~ 
l!locl 1': T\IIOIOml6or~--IIOmtMIIRCI~ 

BloC:l 27: Enltr ~ 1011t hCIUClt,g City. St11t. Zip COclt. and 
~ Tflfpllcm-. 

Cl0CUflltn:5 lltt<IOtm'l!Ml bt prMlnllfOm tne Dae rtgllU1lr • 111 
11'15 completed lDlm. Oll<lt Ille DOl lOr lllf lypt OI 00CUmtrU IN! WII 
oe prMlnllfO ror IOenlJly Jm','lllng. I' Int OOCUMrt ~•not~ use 
1N two~ UllOff ONf ~ IOenllly SOl.rct 00c:U'nflU IOffl.tf 
lllt ~ « CIOCumeftl(S) fQl )'OIi .... pr8ffl. 

lllodt 28: ~ 1111 ~ t>alllOrWOI\ Hou"lDOlOIChldl lllf OTMfR l>OX 
andffllftlneWOllthol.n.11181ChldliipplleatbOX810rW01\~ 
l!locl28: Cheet IM~-l)'Clll l"l.lweoetn -or 
F.ion,llllll--

lllOdl 29: aiea lilt~ t>oxl0rlel0ny-. 
l!locl 1s: Enter lht Oocuntnt N\lnlle, IOcaceo on lhe IClfflCly Procrng so..rce 

OOOJmtnC M WX c:ne<l.fd In BloC:l l4. 
8IOdl JO: Enltr lnllla lo~"""' IOr ~ Loca ~ ~ 

C.-0. 
l!locl 16: Enter 1ne Sl3'if NI-IM IOenlJly SOl.rct~ 
8loct 17: Enterlllt~M ~Ille IClfllCI)' SW'Ce ~ 

BloC:l 31: Sign and Galle lhelOrmlo -11131 Int 10rtg01ng ~ ll ~ -
~ tiDMtor)'Ol.r-.. 

UST OF ACCEPTABtE CXX:U"4:HT'S • All doo.wMnts n-Mt not buxpftd. 
Must pm«1tone selection from list A0< ~ combll'\ltlon of one selection f,o,n Ust Band one selection f,o,n UstC. 

I . U.S. P.lapcl10tU.S. ~~nl. 
2. ~RNIC!enlcardctAMrl ~ 
~ cw (Form 1-551~ 

3. f~pa5lf)Ol1tllatcorbmai«npcnryi.55t 
5twnpor~~1pnec1nota,onana 

~-rrmgrn Yll3. 
4 . ~ A1.Ch011l.11lon OOCUllenl fQl 

- a pllOl0gr.li:ln (form 1-766). 
5. FOi a~- llill!"IORZl<I IO WOllt I« 
3~~~01hlli0lhe'-: 
a.Fort191~ano 
D. Form 1-94 Ol ~ 1-9-U, NI rm Ille 

1011cN,¥,g: 
(I) The~nan.atle~aM 
(2) M-CIO!eanttrl 

no,-.,mg13n1-. long. lnal 
pffl0CI or fflCICnffllffll Nl5 net ~I 
t;cp11f<lat1CllneplQp05f<l~I 
•no11ncon11ct-.cnanc1~01 
lfflt3tlonl le,enlffle<!onftlrm. 

6. P""l)OltllOm Inf~ StatHOl 1/JcronHY 
(fSM) Oline ~Of tilt~-~ 
(RM) MIi Form 1-94 ct Form 1-iolA 1nc1c31!ng 
~l-uncll(lneCCl11l)il(:t 
ot ,-- eetween 111e IJnl!lfCI Stall!O 
anc! FSM OJ RM. 

I . °"""ucer.e ct lOQIII-OyaSbl:lfOJ 
ouaya,g pow,Kllon cf tile l..-.a SQl.el prow,e<1 
I ClCJl'Gb a~ 01 IIIMNCon 1UCt1 a 
Nmt. Galt OIi bttl. 9"'0f'. hf9l, f)'t cetar. ---2. IOea!OIUutdb)'T-,QDOIIOC:al 
gowm11ffl~Ol~IJ(tMlltOi 
CXlnlall4 a ~ er l'lltlllNbcn &&JCtl • 
l'lllfflf,<UCtorllttl.ge,\Cltf. hfts,c. tYf Ct:ltOt, --3. SCII00I 10 cani •11n a phOIOglil)II 

4. VotN, ~Clllll. 
5. U.S. l llllllllyQ!Oor«allreccrCI. 
6. ~l!Dy~IO~ 
1 . u .S.eo.-tGI.Qrraltn:llanCM.rtnercard. 
e. ~AmtllCJl'ltrClal OCICU'nfnl 
9. OIMt', ,_ - I>)' a <:anaal.ln 
~ al#ICl1ty. 

f ct PfflOII' 1.110er 191! 18 WllO R INCie IO pm«tl 
aCIOCulnffltlll:it<l-

I 0. SCII00I lt00RI or tfPCWI cai:1. 

11. ~-.or~-. 
12 ~ orruwry5Cft001 reccrel. 

AHO 

I . ASodlll~J,.t;;t;onlMIDfrcarQ,
tllecanl-ontOllneltlllo,ollg~ 
( I) NOTVAU0f'OR6'1PlOYMfMT 
(2) VIIU) fOft WOflK 0H'f WITH INS 

AUlttORlZA TION. 
{J) VAi.JD FOR WOOi( ON!. Y \!1111-i OHS 

AU'ntORIZATION, 
2. ~ cf llnl ADtOlld I_ I>)' Int 

DtpilMlfCllOI~ {fOl1II l"S--$4$). 
3 Ctt1Zmllon cf llnl ~ I>)' lhe Otpa1mtrC « 

stu (l'on'n OS-1360). 
4 Ol'9N'Olc:e<1:lt<ICt19'10fOWIOlfUellflUutd 

I>)' 3 SWt. CCUII)'. ~ alOIOlly Ollfflllory 
«ateunllf<I StalaONmg ...,_ -1. 

5 ____ __ 

6. U.S. <=ml IO CW {fOlm 1-197). 
7. -cardltll'UWOIR81Clerlatz:tnt, 

tile lJnllfCI Sl.aK (form 1-179~ 

a. ~-~-._ r,y 
Int 0tp3Mlffl Cl 110rn$110 seany. 

The rem~lnde< oft he form will be ccrnpleted by the 81Se Regisnr PeBon conducting Identify Proofing proceu and NCIC check. 

AGEHCY OCSClOSURE ITATEME>IT: 

TllepllJC!Creponng llUnlenlOflhlliCXJledJarlor-•ecrnaam~ ,o,,.._p«1Np01a.inclJllhgtntDmell:lf~~5eallftngeX1111ng 
Oiltll -~-~Ille CS;g nHCled. anclCICnl)lt'2lg ml~ lhf 0al«:Don Of lrtom\allon. 5eld CJCXmlefG ~ llltr.Ol.-cltn "'<Nie Ol ¥If 
-~ CltN5CCfeellon Cl...,.__ lndUCllllg ~ ll< ~ lllf 1>1.rotn. tolhe ~nmt<t010t1'<-.e. \~ Ht~ seMcK, ~ 
S4!rilca llncllam!. -~ 0MQan, 4ll00Mar\Cfnltf llt!Yt. ~ To1,oe,, SUl:it02C09.~ VA223S0-3100OM8 C7703-<l061. Re~ -~-0\lll~ ¥f'/Olhtrl)I0',1'l0ncfl;r,., nopej'IOl lll\¥J DeM.qtct1D lrlf ptNllyltlr~to~•th aCOlitdlon«wcnnaaonr1<10Knot 
ll5IQ)' a CUIIWilly ~ o Ot.e conlrOl nunt>ff. 

PU:AIE DO NOT RETURN COIIPl.ETEO FORM TO THE ABOVE ADORESS. 
Completed form should ~ !IUlClitted to the Base Regislrar. 

SECNAV 5512/1 (APR 2014) FOR OFFICIAL use ONLY WHEN Flll.ED . PRIVACY SENSITIVE; Page3 013 
My misuse or uNIU!horiz,ed disclosur-. of this inform.ition ~ result ., both crmnail and clVil pena.'lies. 
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31. Justification for access. 

32. Justifications for sign-in privileges. 

33. Additional Comments 

34. Required attachments (check applicable boxes) 

• Residence permit • Defense Clearance Investigation Index (DCII) 

• work permit • security Check Certificates 

35. Additional Endorsing Officials (if required) 

Name: 0 rga n izationfTitle Grade nue 

Name: Organization/Title Grade nue 

Name: Organization/Title Grade ntle 
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ACCESS PROCEDURES FOR ITALIAN ENVIRONMENT AL, LABOR, AND SAFETY 
INSPECTORS 

I. Purpose. To outline procedures for Security Department personnel to use when an Italian 
Inspector requires entry to a U.S. Naval Support Activity (NAVSUPPACT), Naples, Italy, 
Installations. 

2. Responsibility. It is the responsibility of a ll Security Department personnel to comply with 
the instructions outlined herein. 

3. Action. The Commanding Officer (CO) shall be notified immediately anytime 
environmental, labor, or safety inspectors request access to a NAVSUPPACT Naples 
installation. 

4. Process 

a. In addition to contacting the CO immediately, Security Department personnel shall 
follow the specific procedures outlined below, when an Italian environmental, labor, or safety 
inspector requests access to any NA VSUPPACT Naples installation. If it is unclear what type of 
inspector the individual is, contact India-7 immediately. lndia-7 personnel shall not grant access 
or assist in the inspection but shall assist the sentry in identifying what type of inspector is 
attempting to gain access, and accordingly, which offices and subject matters experts to contact 
and respond as escorts. 

b. If Ministry of Labor Inspectors, Istituto Nazionale per I' Assicurazione contro gl i 
Infortun i sul Lavoro (INAIL) Inspectors, or Azienda Sanitaria Locale (ASL) Inspectors require 
access on base, for official duties, they should: 

(1) Possess a "ce1tificate of free access" (documento d i libero accesso) issued by the 
NATO-WEU Secretariat of the M inistry of Labor. 

(2) Submit official request, in writing, to the Installation CO and provide the reason for 
the visit. 

(3) If no prior access has been granted, contact the Office of General Counsel (OGC); 
they will determine if the individual has appropriate documentation. If the OGC cannot be 
reached, contact the Region International Law Attorney. 

( 4) Regardless of whether prior access has been granted or not, also contact the offices 
outlined below, depending upon the nature of the inspection, so they may respond as escorts for 
the inspectors until they depart the installation: 

(a) Safety Inspectors. Contact the Safety Officer and the office Responsible for the 
Service of Prevention and Protection (RSPP). 
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(b) Labor Inspectors. Contact the OGC. If OGC cannot be reached, contact the 
Region International Law Attorney. 

(c) Environmental Inspectors. Contact Naval Facilities Engineering Command, the 
Environmental Director, and the Hazardous Waste Coordinator. 

c. If Naples Inspectors (Comune di Napoli, Ispettori d'Edilizia) or Carabinieri are 
conducting environmental or safety inspections and require access on base for official duties: 

(1) Contact OGC, and follow the same procedures outlined above in paragraph ( 4). 

(2) If Carabinieri are acting as escorts to the inspecting party, contact the Security Officer 
to respond as well. 

d. Regardless of the nature of the inspection, contact the Security Watch Commander, to 
review all restricted zones on base to which access is not authorized (C4I building, ACC 
dispatch, kennels, DCS vault). 
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CO/XO 

CMC 

SJA 

Office of General Counsel 

Security Officer 

Safety Officer 

RSPP 

Environmental Director 

Hazardous Waste Coordinator 

NAVFAC 

NJ.3'S.lJ.e.P ACTNAPLESINST 55 I 2.5J 
.l AM( 2021 

CONTACT MA TRIX 

626-6289 

626-5396 

626-2889 

626-2935/3165 

626-5411 

626-4790 

626-6342 

626-6644 

626-6643 

626-7715 

Region International Law Attorney 626-4496/4588 

OPSO 

NCIS 

Supply/FCC 

PSD 

HRO 

Protocol 

626-5216/5553 

626-4401 

626-5428 

626-5787 

626-5770 

626-43 13/5176 
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NAVSUPPACT NAPLES MULTIPLE DAY PASS REQUEST FORM 

SPONSOR NAME (PERSON SIGNrNG ON GUESTS) RANK/DOD/DEPENDENT BRANCH OF SERVICE 

SPONSOR COMMAND (EX. C6F, FLC) DUTY NUMBER HOUSE/CELL NUMBER 

SPONSOR RESIDENCE (PHYSICAL ADDRESS) ______ _ _____________ _ 

VISITOR RESIDENCE (PHYSICAL ADDRESS) _________________ _ ___ _ 

REQUEST START/END DATE ________ _ _________________ _ 

REASON FOR VISIT ______________________________ _ 

GUEST NAME. ___ _ _______ _ CITIZENSHIP ______________ _ 

PASSPORT NUMBER. _________ _ DATE OF BIRTH ______________ _ 

PLACE OF BIRTH ____ _ _____ _ OCCUPATION/EMPLOYER __________ _ 

MOBILE PHONE NUMBER. _________ EMAJL ________________ _ 

GUEST NAME. _ _ _ ________ _ CITIZENSHIP _______________ _ 

PASSPORT NUMBER. _________ _ DATE OF BIRTH _ _____________ _ 

PLACE OF BIRTH __________ _ OCCUPATION/EMPLOYER __________ _ 

MOBILE PHONE NUMBER. _________ EMAIL. _________________ _ 

GUEST NAME. _____________ CITIZENSHIP _ _____________ _ 

PASSPORT NUMBER ___________ DATE OF BIRTH _____________ _ 

PLACE OF BIRTH ____________ OCCUPATION/EMPLOYER __________ _ 

MOBILE PHONE NUMBER _ ________ EMAIL. _________________ _ 

GUEST NAME. ___________ _ CITIZENSHIP ______________ _ 

PASSPORT NUMBER. ___________ DATE OF BIRTH _____________ _ 

PLACE OF BIRTH _ ___________ OCCUPATION/EMPLOYER __________ _ 

MOBILE PHONE NUMBER. _ ________ EMAIL ________________ _ 

I CERTIFY THATTIIE ABOVE VISITORS ARE VISITING ME AND RESIDING I MY RESIDENCE. I ALSO CERTIFY THE 
ABOVE VISITORS DO NOT WORK OR RESIDE IN T HE CAMPANIA REGION AS PER NAVSUPPACT INST. 5512.511. 
ANY FALSIFICAT ION OR MISREPRESENTATION OF THE ABOVE STATEMENT CAN AND WILL RESULT I ' REVOCAT ION 
OF THE SPONSOR'S SPONSORSHIP PRIVI LEDGES. 

SPONSOR'S SIGNATURE. _____________________________ _ 
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~~V~P ifJ1~ APLESfNST 5512.SJ 

OM80703-00G1 Exp. 31 Mar20l7 

DEPARTMENT OF THE NAVY LOCAL POPULATION ID CARDIBASE ACCESS PASS REGISTRATION 

,RIVA.CY ACT ITATEIIEJfT: 

AUTHORITY: 10 u.c.c. 501 >. -.,Y cd .,_ Kwt: 10 U.11.C. SIM 1 . .... ~,.., lt.ame C<ltPI: OPHAVNDT SS)O.t41!....,,., Pll)'"IIQJ II«-. ........ CO,,,. Order U):1.1411. 
M>IM CGtpt P!Wt.11:.11 ~ "'--WMval; _, LO. t>S7 (11llNJ. HMM- GORH KIMM!Z:1. 
PUlll'OUll): To_..,,.,,,,*• acuu lo 0.0-cd Dttff>IC (Do()~ -.co10,, ,w,., (O()&l) otU-a. - car», lolb_llU..., -1'<1-..... -.... 
- . otlltU10'«fWNa,000. 00fj. <><U.0. UomeCo,p11\iHteady-C,,~ot~lfl-l _ _,,.,..,.,._,.n,cd--.es_,a,_ 
dallr,,oc:a---Hl><OHl:lnlllltG-.i-.tor-"" ot-~ U.aJCo_fd_tftl.,..._wady .....,ot,. __ -1\-IOOII; lo 
lltve N0on,. ,eo&a,ce IO,s.t ~ and l'd1itff o,as.lH upon 1c-p,w.oor.: to ffl.liftllrrtn VlillDr ttanfa.; CO)Kf ~ Ir> ~•lit K.Clt'fl to 9adUy, IINS .. Kl l',c e:ntrytt:d: tl'lMtl d IIC,_ 
ROIITINE UH(I): To detl:IO-CO<O'ICIDn, fed<flt-• --l;lll ~ IDflll<t Plll)OK otgrw,lng Ko-,y Clffi<Joll accn1 ID .,_rla<lll1, 
DIICI..O I UIIE: l'nMSl,g "'~ _ 11..,...-n,y. F"1Ure lo-r,:qv,lt<d - moy re,U"IO,-ot KCHI lo...,_ lff'11f9<•. Md 000 --•• ---d~ 

l0ENTTTY PROOFlNG ANO APPLICANT INFORMATION 

1. LAST NAME.: 12. Fl~T NAME: 13. MIOOLE NAME: 1-4. NAME SUFFIX: 

Jr. Sr. I II Ill rv 

5. HISPANIC OR NO ie.RACE -- NJIUOC>HN)W,l()llt 
NAlM.._ 

Y!S Win£ AllWI OIIC7T>QP-
LATINOICMC.tonr~ (Cll«lr OM o, "'°"'): 01111.ACK ~KI\TM -7. GEK>ER MALE FEMALE 18. OATE OF BIRTH: I ~-CITY OF BIRTH: 10. STATE OF BIRTH: 111. BIRTH COUNTRY: 

/C/IKotont): 

12. US CITIZEN (cnea): YES 
113. DUAL CITIZENSHIP: Y!S NO 

NO CITIZENSHIP IF OTHER THAN US (Country) : 

U.S. Citil!ffl Minimum l>oCl.mffltltlo RequirNI: 
By &th - Social Security No ;and/or Sute IO/Driv«s License. 
NnnSze<I - Ctttifieation Numb«. Pecilion Nl.mbe<. O.i~. ~ .ind Coun. Uniled ~~number. Soci.il Se<uity No .ind/or 

Stale ICll'Ori'ffl5 Ucense. 
Deriwd • P.irent's ~ rurber. Soci.11 Sea.rily No .ind/or State~ Licfflse. 

AMn Minimum Documfflt.Jtion ~ ; 
Re:glslntion Number. Expintion <Qte. Date of eniry, Port cl entry. 

t-4. IOEHTITY SOURCE 
15. DOCUMENT NUMBER; 

1IUSSUEDBY 17. ISSUED BY 18. ISSUED: 111. EXPIRES: 
DOCUMENTS PRESENTED: STATEJCOURT: COUNTRY: 

0 Social SeOJrily No. United Sates 

0 Stite I1)/()ri\,ers license United Sates 

O Passport No. 

Ce,lificillionlbrt>e,';ind o ~!Mt)er 
• Deriwd-P.nnt"s 

Certifx:abon NwTiber: United States 

0 Abtn Registr.ltion No. United St.ates 

Date of Entry. I Port of Entry: 

OTHER APPROVED IDENTITY SOURCE OOCUMEHTS: 

• 
D 
20. WEIGHT 21. HEIGHT 22. HAIR COi.OR /ChfetMf): 23. EYE COLOR (Checlc on.): 

(PO<ndS}: (W.ll@s}: Blond Brown Bladt Gray Red BnMn Green Blue H.JlA!I 

White Silver Al.tlum Bald Black Gr.ay VIOiet UnltncMn 
24. MVMC C-<ny, ~ . ~ CCMf. HOME PHONI: (hClllr:ll AIN CCO.f. 

.£::>. """'>C - ,..;, NI\MC..: ~ . t'HUNt ~AIN 000/!f. 

EMPt.OYMENT ACTIVITY INFORMA TON 

4:0. t:Ml"\.VTC:rl NI\MC N'fU , ,.._ ~~ «x»): tMl'LUTCX l'HUNC (lnCtl.Of:Nl!6~j ; 

ht.SOPtRVrSOR~E ANU -".:.." - ,_ Cl)>'Jr.l!MIP ~ J; SOPERIJ'ISOR't't«.R: (lnfJWe NH (»Of): 

SECNAV 5,512/1 (APR 201-4) FOR OFFICIAL USE ONLY WHEH Fil.LED - PRIVACY SEHSITIVE: P;ige 1 of 3 
Any misuse or unaulhorized cli:sclosure of lhis information may ~1 in bolh crmn.il .and civil pena!ties. 
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O,MB 07()3..(JOG1 Ellp. 31 M~ 2017 

28. (),eek 1he .ipplicz,le box b-WORK HOURS box or check h! OTHER box~ ffltef the wcrtt hcln. thM check fie~ b-WOAK DAYS: 

WORK~ OE00-1800 oeoo-1100 OtttER WORKDAYS: SH M T w TH f ST 

PRIOR FELONY CONVICTIONS 

~ . Ha\le)OIJ-beeiCXll'lllictedoli1Fel0ny? YES NO -- "'11»1 

REQUIREMENT TO RETURN LOCAL POPULATION ID CARD 

30. I undersUnd th.at 1.im reqiwed lo return my l.oc:al Populilticn ldentificalion C.ird to the Bilse P.ass Off'10e when ii expires 0< ii my employmen1 is 
tfflrin.iled fof any rHson. ___ (w.rs.t) 

AUTHORIZATION AND REI.EASE AN.D CERTIFICATION 

31. I Mttby .iulho,;z. the DOOIOON .ind o1her iJU1hcriud Feder.ii .igtncits lo oblal .iny Wormll1ion required frcm the FedK.lil ~ .irwJJor 
sta'.e ~ - inckmig bot not limited to. the Fedenl Bure.iu of lnw-stig.ition (FBI). 1he ~~ Sectriy Stivice (DSS). the U.S. Depxtment of 

Homtl.ind ~ (OHS). 

I IYve beell notifil!<f ol DON right io pe<focm mNNl ~ .ind f".1nHs delfflnln.ition ;as ii oonci!ion ol iloce.ss lo DON ~dM. I 
~ th.It I !Ny request ii reoo,d idenlifie,: the soi.rce of the reoo,d .ind th.it I m.iy obtain records frcm the SWe Law Enforcement Office H m.iy 

be .ivalble to me IRler the l.iw. I illso understand lh.il this inlorm.i1ion will be treilted ilS privileged .ind conlidenNI inlonnation. 

I rtlt.ase .iny incf~. irdlding reoon!s a.,s:ocfians . .iny ~ of 1he U.S. Gowmment 0< the individual SWe Cirninal History Reposi1oty 
supplying infooN!ion. from all ubiily for damages !Nt miy result on .ac:count of compua. c,c llllY iltlempts lo C0ff1)1y w.lf1 this ~lion. This 
re!use is binding, now .and in the future. on '!"I'( Mn. usigns. ilSSOCQtes . .ind per-sonill rep,uenliltiv-t(s) ol .iny nature. Copies of lM i1u1horiulicn 
th.It show my signawre ve ;as vDd u the origNI rtltilSe S9lfd by me. 

FALSE STATEMENTS ARE PUNISHABLE BY LAW AND COULD RESULT IN FINES ANO/OR IMPRISONMENT UP TO FIVE YEARS. 

BEFORE SIGNING THIS FORM. REVIEW IT CAREFUI.L Y TO MAKE SURE YOU HAVE ANSWERED ALL QUESTIONS FULLY ANO CORRECTLY. 

I DECLARE UNDER PENAL TY OF PERJURY THAT THE STATEMENTS MADE BY ME ON THIS FORM ARE TRUE. COMPLETE AND CORRECT 

DATE SIGNATURE 

FINAi. DETERMINATION ON YOUR ACCESS: The Bilse Commaodlng Officer hu finill authority for delfflniniltion on granting physical ilCCHS to 
DON oon1roled instlbtionsllilc:ilities under his/her jurisdiction. 

BELOW COlll'l.ETED BY BASE REGISTRAR PERSON CONDUCTltG IOENTY PROOFING aid NCIC CHECK 

32. INFORMATION VERFIED BY: 33. ENTERED IN O'S SYSJal BY: 34. PASS ISSUE DATE: 35. PASS EXPIRATION DATE: 

38, NCIC CHECK PEAFOAMS> BY: 37. RESUl TS OF NCIC CHECK; 38. RESULTS OF LOCAL RECORDS CHECK: 

NO RECORDS RECORD IOENTlFER NO RECORDS RECORD IDENTIFIER 

RECORD NUMBER:. RECORD NUMBER: 

Office ot Uoder Secrelilry ot Defense Diredive-Type Memorandum (DTM) IMM>12. 'kl:erim Policy Guidilnce for OoO Physic.il~s Control.' 
December 8. 200II. DTM 09-012 requires lha1 OoO inst3btion government repres,ent,atives query the NiltiOllill Cffnl! lnlcrma!ion Center (NCIC) and 
T ffl0n5t Screi!ni'lg DiltilbaW 10 wt the dilimed identity aid 10 cletemme the filnHS of not>-fed«ill gowtM>ef1I aid ~sued Cilld holders (i.e. 
visitors) who .ire req~ I.WIHQOl1ed ilOOHS to ii DoO in!Ulliltion. TM minimum criteria to~ the fllneSsof a visitor is: I ) not on a wrorist 
wai.ch list 2) not on .in 0oD mtallation ~t list ilnd 3) not on ii FBI Niltionill Cri~ lnfooniltion Center (NCIC) felony wants .ind wmants isl. 
~-SECNAV Memo. Poley for ~x Offender Trxking .ind Assignment .ind Aoce.ss Rtslrictlons wiltm !he Department ot the Navy. ot 1 Oct 08 
.ind OPNAVlNST 1752.3 ~ the Navy's policy on sex offenders. req.mng Region ConvNndef'S (REGCOMs) ilnd lnJQJation Conmllllding 
Officers (COs) oo prontJit sex offender a~s to DoN fxiities .ind N.ivy owned. lNSed « PPV housing .. This form descriles the authority ilnd 
p,xpose 10 collect .ind sh.ire !he required infonnation; ilnd ldentfiH !he .ippiciln!Msito< lllld sponsot; ilnd ilUthorirft the Do0 to ~ the minimum 
veiling ilnd filness ~ criteria. A Iii~ re590nse on the veiling and filnes5 cletemmiltion is required lo receive a~s to 00().conlrolled 

~tion/bciibeS. 

SECNAV 5512/1 (APR 2014) FOR OFFICIAL USE ONLY WHEH FILLED. PRIVACY SENSITIVE: P.igp 2 ot 3 
My misuse « un.Mhoriud cisc!osure of this ,nfOffllillion m.iy result in bOCh amnill ilnd c:M ~ -
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Instruction for completing the Local Population Access Registration Form 
INSTl'IIJC1lONS: P!N5e ~al~ In bliCl lnl (pltllf<l) O< ~ ~ - 8)' _,,pro,,lelng )OIK Pffl0nal ~)'OU~ ID tnt~
ald r~ 
RESTRICT10HS: LOCa1PcpullOcntoelCl:'Qllor1 ~110Cn6P-mayOf"tlleUM<l~peflCII lo"'ncm l!le)'ift-nll0rlllt lptallc~ 
uut<1 A!)l)I~ ift~ N 50ldllng (U~ IIOOf-11,;1~) Ii prtft>llt(lon Int.,__ n1 INl ~~Iii gcurlCl5 IOrc:n:idillon cl Int Pa5i. 
~-~ xuon may rlKUI 111--tom ne .,_ ilill0tf9lil xuon. TIit 8-~oaictr na& CllladOn o.tr~lht ~arValelly 
Ill 1fff LOca1 Pcpu110cn 10 ~ ~ P.-NI aire "'ut<I IIIOef ~'lltf ~ 
_,.. .. Pll>'.lcy N. ~t-• ~ a: Int IOpOf l'lt bm 

BIOCl 2: En!«lllt fll'IIHlme. 
BIOCl 3: Ellllf lllt IIIOCllt N.1me. 

8IOck 19: Enltr Int 0.- INl tne lOtnay SClur0e Doo..mtfll "'11 tXlft, 
8IOck 20: - Wtlgl'C ,n pculCa. 

BIOCl• : l ~ . cntck lntb0Xl0r lWDt SUIIX. 
elocl:S: Clltcl tnt~ baltor ~at UO'IO. 
BIOCl6: ClltCl tnt ~ bait l0r ~ -

810ck21: 1!:N«Htlgllln--

atock 22:: cntdl l!lt ~ ---Hair COIC,r, 
IIIOdi: 23: Oltdl Int~--- fr@ Colar. 

BIOCl 7: cntcl. Int~ llOII l0r Gffller. 
!IIOct.8: En1« 0.llf ot!11111\. 
eioct 9: En1« City ar ertL 
BIOCl 10: En1« Sia al 811111. 
BIOCl t t : En1« coun:,y otlllll\. 
BIOCl 12: Cntcl Int~ llOII tor US~-

IIIOdi: 2A: - ticXM A01:11M lncludlng a:,. Stlll!. Zip COde. - Home 
T~..,_, 

elOCk 25: En:tf N1fflf al ftl!gll:tanr5 8-~ nl Sae ~ T~ -· 8IOck 26: Enltr fn11iOrtf NMit linCI ~ ,nciuc,ng a:,. st11t. 21p cooe. n1 
~T~Nl.mDe'-

eioct 13: r nae a us c:m.tn. fflltf 111t Nme c1111t coun:,y or cmzens:nip. 
eioct 1•: TIIO ll:lml5 ot IOef'lll)' 50!Re <10c:1.1ne1U tom l!lt i.t cl~ 

IIIOdi: 27: - ~ - nclllClng cay, Slalt, Zip COClt, -SUptMfer'5 Tttepll(IM ...__, 
el0Ck2a: Oltdllnt~IXll10rWOl\ltlM500Xat-l'ltOTHfltlm 

..,.,_,.lnt_.hCUl.lllfflCIIKl~bOX810rWOtto.iys.. 
l!IOol:2&: CntCl tnt~-l )'OUl\l\ltDetn -ot 
Fflonynlfflltr-

-laC!DtllM'lllllllle~IDl!ltbaere,ptnr"'tlh 
11'15 ~ bn1. cntdl l'lt DOz 10r tit !)'Pe ot 00Cumt1U NI d 
lle~IOtllltnlllyproollng. lltntCI00lnentlypellinoll5lf(l.UW 
1llt two_, uncltt Ollltr ~ IOerlUly SOIRe Ooc:uMIU lo -
Int l)l'I al OOCll'llfnl(i) Nl )'OU -.ti ~ atoct 29: cntdl h~ DOzJ0rle!Orl)'-. 

BIOCl 15: En1« 111t oocument Nlffeef toeaecl on h l<ll!nlX)' Procll!ng SOIRe 
OOCUmtnlllllil-c:tltCIM IIIIIIOdi: 14. 

elOCk 30: En:tf - IO :10Cep( lilnn510rl!lllmlng LOC3I PCplllUon ~ 
CM11. 

BIOCl 16: En1« 1!1t St.llt Ni: -tnt llltnllly SOIRel'.locUnttC. 
lllocl 17: Entlr lhf COU.,,. INC - l'lt IClenlff)' SW'Ct Ooca6nett. 

810ck31: S9' - 0.lhtf0rml0iillli!!lltllallht~rfllfflUC0n1'1rUe
canplele 10 bftlal)'Ol.f ~ 

USTOf ACCEPTABLE OCX:UMEHTS- AII doa.ments must not be expired. 
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NAVSUPPACTNAPLESTNST 5512.SJ 

13 APR 2021 
NAVAL SUPPORT ACTIVITY NAPLES, ITALY 

FITNESS REQUIRMENTS FOR INSTALLATION BASE ACCESS 

I . Permanently Disqua lifying Fitness Determination Standards 

a. Identified in the Foreign Fugitive File 

b. Identified in the lmmigration Violator File 

c. Known or Appropriate ly Suspected Terrorist (KST) File 

d. Felony convictions for Rape, Child Molestation, Trafficking in Humans, Espionage, 
Sabotage, Treason or Terrorism. 

2. Other Felony Convictions 

a. Any Felony conviction w ithin the past ten years is grounds for denying installation access. 
The Commanding Officer may waive this based on the necessity and purpose of the person 
requesting access. 

b. Any person registered on the National Sex Offender Registry database is automatically 
disqualified for fitness. 

3. Misdemeanor Convictions 

a. Any misdemeanor conviction within the last four years is grounds for denying installation 
access. 

b. Misdemeanor conviction within the last ten years that was downgraded from a felony charge 
by rule of no contest or Plea Noto is d isqualified for fitness, but may be waved based on necessity 
and purpose of access. Some instances include : 

4 . Other Convictions 

a. Records of less than one year of cases where the person was charged w ith an infraction. 

b. Traffic Offenses where there was a charge of Recklessness, Endangerment, or Driving Under 
the Influence of an Alcoholic beverage may be granted access but w ill be den ied driving privileges 
on base. 

5. Cases without disposition 

a. Arrests for a disqualifying event without disposition such as conviction, dismissal, not gui lty 
or acquittal of more than ten years o ld are not grounds for denying access. 

b. Awaiting trial, or on Bail. In those cases where a person· is awaiting trial they may not be 
authorized to leave the country. These cases for awaiting tria l and should be denied access. 
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NA VSVPPACTNAPLESINST 55 12.SJ 

13 APR 2021 

6. The Commanding Officer has the right to deny access or access credentials based on information 
obtained during identity vetting such as Wanted Persons (active wants/warrants) which indicates the 
individual may present a threat to the good order, discipl ine and morale of the installation. 
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SPONSOR INFORMATION 

Name: 

Date of Vio lation: 

Category MIL/DEP/RET/HN: 

Personal and Work number: 

Command: 

]'Jf. VS UPPACTNAPLESJNST 5512.SJ 
13 APR 2021 

SPONSOR NOTICE OF VIOLATION 

Supervisor Name and Contact number of Violator: 

VISITOR INFORMATION 

Name: 

Date and Time of incident: 

Location of incident: 

Description of incident: 

You are hereby advised that you are in violation ofNAVSUPPACTNAPLESINST 5512.SJ and 
NSA Security Post Order #17. Your Violation will remain in effect 14 days from the date of 
reported violation. This also serves as notification that a second violation of this instruction will 
result in a 30 day suspension and a third violation may result in permanent suspension of 
sponsorship privileges. The Commanding Officer has the authority to revoke escort privileges at 
any time. You may appeal this violation by contacting the Commanding Officer via the Security 
Officer. 

Printed Name of Vio lator Printed Name of Patro l Officer 

Signature of Vio lator Signature of Patrol Officer 

Date Date 
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